Tannaz Laylah Yaghoubi

218 Lantern Lane, Irvine, CA 92618
TannazLaylah@aol.com; 949-748-8036
OBJECTIVE: Experienced import/export professional seeking a career in international trade. 

PROFILE:  SUMMARY OF QUALIFICATIONS

· Highly reliable worker—selected for federal U.S. government internships and granted security clearance in the sensitive climate after 9/11. 

· Strong analytical skills and talent to communicate effectively, particular in writing; including legally binding contracts, research publications and rulings, and numerous course papers.  Oral and written fluency in English, French & Farsi.  

· Proficiency in INCOterms, Lexis/Nexis, Lotus Notes, MS Excel, MS PowerPoint, MS Word, MS Access, Oracle, Crystal Reports, SNAP-R, ACE, ABI, ITRAC, UPS Flex Global View, FedEx Global Trade Data, AES, SPSS, EZ-Quant, ACS Reconciliation, Asset Transfers, the internet, and industry specific databases.  65 WPM.

· Strong familiarity of international trade rules and regulations; including tariffs, taxation, classification, FTA’s including NAFTA, GSP, internal audit, and export licensing.
EDUCATION & CERTIFICATION

University of California, San Diego (UCSD)



Graduated Winter 2005



· B.A.
Political Science--International Relations





· Minor: International Studies-Economics
· Regional Specilization: The Middle East
UC Washington, D.C. (UCDC) Participant



Spring 2002
· Studied, lived, and interned in Washington, D.C. over the course of one quarter.

Certified in Export Licensing and Regulations (DOC Bureau of Export Administration)

· Participated in Export Regulations Program—hands-on workshop for export control issues (particularly within the highly sensitive biotechnology, defense, and telecommunications industries).   Gained knowledge of Export Administration Regulations (EAR).

Certified in AES Compliance

· Training in preparation of Shippers Export Declaration (SED) documents and procedures, and PC Link.

Certified in Tariff Classification using the HTS
· Extensive training on product classification system for importing merchandise into the U.S.
Certified in Import Documentation and Procedures

· Training on all aspects of Customs Mod Act, Terms of Sale, Methods of Payment, the Entry Process, Valuation, Country of Origin Markings, Intellectual Property Rights, Prohibitions/Restrictions, Liquidation and Protests, Recordkeeping, Fines, Penalties, Forfeitures and Seizures, and C-TPAT. 
*Currently pursuing Customs Broker license.

ACHIEVEMENTS

· Member of ICPA (International Compliance Professional Association)
· Member of the International Studies student group.  

· Awarded the highly competitive President’s Washington, D.C. Scholarship.

· Honors Seminar—researched new and innovative approaches to economic theory.

· Peer writing tutor for the Making of the Modern World (MMW) program at Eleanor Roosevelt College in UCSD.

PROFESSIONAL EXPERIENCE

Astec Power, a division of Emerson Network Power; Customs Compliance Analyst          August 2005-September 2008
· Supported Manager of Traffic department in various tasks, including import classification using the HTS, and export classification using the EAR.  Maintained HTS classification database.  
· Assisted in corporate acceptance into the ISA (Importer Self-Assessment) program by CBP.  Administered and undertook all internal auditing tasks associated with ISA.
· Responsible for gathering data to measure Customs brokers’ performance.
· Reviewed GSP qualifications/cost studies for accuracy.
· Submitted prior disclosures, requests for PEA’s and Petitions to CBP.  
· Attended numerous hours of training in importing, exporting, C-TPAT, ITAR, and OFAC.  
· Gained strong knowledge of inter-company financial transactions and developed Customs Assist declaration procedure.  
· Assisted in logistics and tracking; dealing with freight forwarders; audited freight and brokerage bills. 
· Maintained friendly working relationships with Customs brokers; including site visits and daily communication.
· Applied for export licenses via SNAP-R.    
· Successfully trained new staff members in import/export compliance, Customs entry and ISA auditing. 
· Conducted asset transfers for the movement of closing operations to overseas facilities.
· Assisted in the integration of newly acquired divisions into compliance program.
· Completed year-end value adjustment via ACS reconciliation
· Requested by corporate to be an Emerson Program Review Auditor; to visit and review other divisions’ compliance policies/procedures and share divisions’ best practices. 
Leviton Manufacturing; temp in Import/Export Department

October 2004-December 2004

· Requested. received and documented NAFTA 98, Country of Origin (COO), and Manufacturer’s Affidavits from distributors and clients in an Oracle database.  Administrative duties included existing in-house customs specialists with procurement, purchase orders, and shipping/logistics.

San Diego World Trade Center; Trade Services Intern,


June 2003-December 2003

· Under minimal supervision, collaborated with a small team of interns to provide real-time information on world trade; including regulation, economic trends, emerging markets/sectors.
· Analyzed local market conditions including San Diego business culture, locally produced goods and services; profiling of local businesses and contacts.
· Personally submitted “TIPs” (Trade and Industry Practices), and Country Reports for reference at the WTC.  
· Conducted and edited a large project on the cruise ship industry as commissioned by the Port of San Diego; enabling me to learn a vast amount of knowledge on all of North America’s ports, and shipping/logistics terminology. 
· Developed familiarity with Maquiladora and cross-border shipping operations and regulations.
· Assisted in receiving inbound delegations from foreign governments and businesses. 
U.S. Dept. of Commerce (DOC), San Diego; Summer College Intern
Summer 2002

The Commercial Service, Export Assistance Center

Export Assistance Center helps small businesses increase their export potential through exclusive sector expertise, a wide range of services, and marketing development.

· Referred to head of San Diego DOC (Matt Anderson) by previous supervisor at Advocacy Center internship (below).

· Working under an experienced trade specialist-assisted in the preparation of streamlined export marketing profiles for one-on-one trade consultations.  

· Conducted extensive market research and prepared customized market analysis for aerospace, construction, & environmental technology exports to Latin American & Pacific Rim markets.

· Assisted in organizing special events such as cross-border trade shows, exhibitions and licensing seminars.

· Developed strong familiarity with NAFTA; Schedule B; Harmonized Tariff Schedule (HTS) and ITAR regulations.

Administrative Intern, U.S. Dept. of Commerce, Washington, D.C.

Spring 2002

International Trade Admin. Advocacy Center

· Attended meetings, reviewed, and processed SME advocacy requests to the ITA and U.S. Trade Representative for assistance in trade representation among various foreign government embassies, decision-makers and business leaders.

· Assigned to work closely with the Middle Eastern region desk officer; specializing in export tender advocacy for the energy sectors.

· Offered clients specialized reports including the context of a particular countries’ economy, trade policy, and political situation; and identifying trade opportunities.

· Established and maintained databases using Lotus Notes and MS Excel. 

· Professionally trained by representatives from Lexis/Nexis in the operation of their database.

· Gained a strong familiarity of all U.S. government departments, policies and procedures.

