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Compliance / Replenishment
Import / Export Specialist, Safety Compliance and Replenishment Professional with over 8 year’s proficiency in import informed compliance, invoices, classification and value, safety regulations, replenishment and forecasting is ready for the next great challenge.   Effective communication with clients and co-workers across all levels brings solid competence to the management of complex tasks in confidential environments.
Core Competencies

• Strategic Planning and Implementation
• Procedural Documentation

• International Account Management
• Articulate Communication


• Problem Identification / Resolution
• Focused Multitasking

• Market / Product forecast management
• Team Leadership

Areas of Expertise and Career Contributions
Compliance:

• Created import and safety compliance manuals for departmental use

• Implemented a comprehensive import Harmonized Tax Schedule classification resource list
• Administer over 35 international vendor compliance and performance accounts

• Draft documentation for Custom Rulings, FDA requests and License Agreements
• Conduct regular audits for over 300 annual Custom entries to ensure compliance with all rules and regulations
• Ensure all necessary original shipping documents for Customs entry

• C-TPAT (Customs Trade Partnership Against Terrorism) Coordinator 
Replenishment: 
• Manage levels of inventory valued at over $3.7 million annually to achieve customer service,     supply chain and financial objectives
• Analyze projected revenue, catalog placement, historic and current sales to forecast customer demand for catalog / web base company
• Generate purchase order quantities based on forecast and calculated container volumes to maximize shipping cost savings
• Developed Excel tools utilizing VLOOKUP / SUMIF functions to facilitate product analysis, planning and ordering of over 1,300 SKUs
• Track purchase orders from initiation through product delivery, monitoring shipments and fostering vendor communication to ensure on-time delivery
• Monitor inventory control to ensure a 100% in stock rate for “never out” items and 98% for the balance of products
• Provide timely Estimated Landed Cost to Merchants to guarantee best product margin

• Work closely with Accounting Department to ensure accurate receipts and invoicing
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General Accountant:

• Initiated over $600,000 weekly cash recording, deposits, On-line wire transfers and Intrabank transfers
• Verified and booked Letter of Credit draws and Sight Draft documentation for all import products

• Performed Payroll, Accounts Receivable, Accounts Payable and General Ledger reconciliation

• Thorough understanding of warehouse inventory control procedures

Technical Competencies

• Excel / Word 2007 - Advanced
• AS400 / BPCS

• Outlook & Exchange
• Great Plains


• AutoCAD
• Illustrator

Specialized Courses
Import Compliance Best Practices

Import Transportation and Customs Brokerage

Export Compliance Best Practices

Basic Business Writing, Oral Communication

Management Skills

Effective Delegations, Problem Resolution

AutoCAD / Graphic Design
Employment History 

Import Compliance / Replenishment 
Celebrate Express
2005 to Present
Kirkland, WA

Now a subsidiary of Liberty Media Corporation, Celebrate Express is a leading catalog and online retailer of party supplies and costumes
Import Compliance / Replenishment / General Accountant

Motion Water Sports (O’Brien International)
1996 to 2005
Redmond, WA
 Designs and manufactures water sports products

Office Manager
Tate Landscape Enterprises
1994 to 1996

Simi Valley, CA

Layout Design Administrator
Pacific Bell
1979 to 1994

Simi Valley, CA
Professional Affiliations

International Compliance Professionals Association (ICPA)
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