ADAM HOFFMAN
1255 1st St. Monterey, CA 93940

Tel: (619) 405-9972 

Email: adamhoffman99@gmail.com
Professional
( Viable Knowledge of the ITAR and EAR

  ( Able to Work with Cross-Functional Departments
Skills

( Preparation of TAA & Export License Applications
  ( Strong Attention to Detail
Experience
Vision Systems International, LLC.





San Jose, CA

Export Compliance Administrator (May, 2008-Present)
(  Trade Compliance for JV that exports USML CAT XII*(a) Helmet Mounted Cueing Systems.
(  Prepare DSP-5, 61, & 73 Dtrade2 applications and assist in preparation of DSP-83 certificates.

(  Assist in preparation of TAA applications.
(  Work closely with program offices in defining license requirements and meeting them in a timely manner.

(  Worked with software developer to create Tech Data Export System & Defense Service/exemptions system.
(  Converted all the manual files of licenses, agreements, exemptions, and DSP-83 certificates into an on-line system 

accessible by all VSI employees on the Intranet.

(  Keep track of value of all licenses that have not yet been expended & expiration dates of all licenses/agreements.

(  Work with shipping/receiving to ensure that all AES information is correct and that the shipping documents

identify the correct defense articles, the correct values, and the correct HTSUS codes.
(  Use and document license exemptions for international shipments when appropriate.

(  Served as liaison between VSI and Freight Forwarder for imports and exports.

(  Help revise import and export procedures that adhere to the AECA and ITAR.

(  Updated and now oversee visitor screening process.

(  Review & correctly mark technical data before EO exports to VSI foreign person employees or foreign customers.

(  Perform internal audits of export practices to ensure procedures and regulations are being followed.

(  Assist EO in the Preparation of Voluntary Disclosures for the Department of State.

(  Researched Harmonized Tariff Schedule (HTS) classification of high-tech defense/aerospace products.
Action Events and Promotions






San Diego, CA

Account Manager (2006-2007)
Arace Brazil








Belo Horizonte, Brazil
Marketing Coordinator/ Co-Owner (2005-2006)

Washington State House of Representatives




Olympia, WA

Legislative Committee Clerk (2005, seasonal)

97.3 KBSG FM Radio







Seattle, WA

Marketing Assistant (2003)

Education
MBA – International Business, Concentration: International Trade  (2008-Present) 
Monterey, CA

Monterey Institute of International Studies
Current GPA: 3.93; Graduation Date: December, 2009
Bachelor of Arts (2002), Communications 





Seattle, WA
University of Washington

Certified U.S. Export Compliance Officer (CUSECO)

International Import-Export Institute: Certificate Completion Date: August, 2008
Society for International Affairs Winter Defense Trade Licensing Certificate (2009)
San Diego, CA
BIS Complying with Export Controls Training Certificate (2009) 


Santa Clara, CA
Defense Trade Controls Certificate (October, 2008)



Santa Clara, CA

Awards
Society for International Affairs (SIA) Scholarship Winner: May, 2009 
Inducted into Gamma Beta Sigma Business Honor Society: May, 2009
Professional 
Society for International Affairs (SIA), International Compliance Professionals Association (ICPA)
Associations 
Volunteer for: Pacific Association of Exporters and Importers (PAEI) www.paei.org  and Women in International Trade (WIT-NC) events in Silicon Valley. www.wit-nc.com
