COMPANY CORPORATION

Position Description
Division:
Corporate (COMPANY Law Department)

Group:

Corporate Export Compliance

Location:
Dayton, Ohio

Position Title:
Corporate Export Compliance Manager

Job Code:


Job Band:
GB2

Reports To:
Business Law and Compliance Vice-President

Incumbent:


Date Prepared:
6/20/2001

DUTIES AND RESPONSIBILITIES:  H. Earl Adams - Director, Corporate Export Compliance 

A current list of primary responsibilities assigned to the above-named individual/position is provided below.   Highlighted responsibilities are those that have been assumed by the incumbent since the Law Department realignment in October 2000 and COMPANY's elimination of its Senior International Trade Attorney position.

While the incumbent has incurred additional responsibilities since the trade attorney position was eliminated, it should be noted that the responsibilities are now more complex in their performance.   The trade attorney was expert in all regulatory matters pertaining to the listed responsibilities.  Approximately 50 percent of the trade attorney's time was devoted to advising and/or assisting the incumbent and his group in performing their responsibilities.  The incumbent drew heavily upon the trade attorney's time and expertise for advice and assistance with the responsibilities shown below.  Also, the trade attorney was frequently called upon by the incumbent to:  (1) Assist in the interpretation of complex regulations; (2) Review BU business programs and interact with BUs on important regulatory issues; (3) Assist in developing compliance strategies to promote COMPANY' worldwide compliance with applicable regulations; and (4) Consult with BU attorneys, outside counsel and government agencies on matters affecting COMPANY's compliance programs.  The incumbent is now the senior expert within COMPANY on matters pertaining to COMPANY's compliance with U.S. export regulations.   BU attorneys and others that previously turned to the trade attorney for advice now look to the incumbent for assistance.  Consequently, the incumbent makes more independent decisions regarding COMPANY's program for complying with U.S. export laws and regulations.  

RESPONSIBILITIES:

1. Manage the day to day operations of the Corporate Export Compliance Group with emphasis on directing the efforts of several analysts in managing classification, licensing, compliance   

        training/auditing and export clearance of COMPANY goods and technology.  

2.     Maintain a current, comprehensive knowledge of the U.S. Departments of Commerce and  State 

        regulations as well as the policies and practices of these and other government agencies involved in 

        export regulation.  Serve as COMPANY's sole authority in interpreting these regulations and promoting 

        worldwide compliance.

3.     Develop and implement appropriate policies, strategies, and procedures to enhance COMPANY’s export 

        compliance program and to implement new regulatory requirements

4.     Serve as COMPANY’s primary interface with U.S. Government agencies involved in export regulation, 

        assisting these agencies with requests for information, investigations, or disclosures.  Also, represent 

        COMPANY in contacting government agencies on matters of concern to COMPANY business units.  

5.     Lead Corporate Export Compliance group efforts to develop effective strategies to cost-effectively 

        integrate U.S. Government export compliance requirements into COMPANY business unit manufacturing 

        and marketing programs.

6.     Plan and implement process improvements required to keep pace with the U.S. government’s move to 

        paperless export documentation processing.  He/she will be responsible for coordinating requirements   

        and process developments with COMPANY exporting facilities and systems developers.

7.     Direct COMPANY’s program of developing and administering export compliance training to COMPANY business 

        units worldwide.  

8.     Direct COMPANY’s program for auditing the export compliance programs of COMPANY business units and 

        support the conduct of audits by U.S. Government agencies.

9.     Manage the process for providing regulatory compliance guidance and assistance to all COMPANY corporate 

        entities.

10.   Monitor procedures used by other U.S. and overseas COMPANY manufacturing facilities and vendors to 

        assure compliance with U.S. and other governmental export regulations.

11.   Manage the Corporate Export Compliance Group’s Strategic and Annual Plan objectives and 

        budgetary requirements. 

12.   Provide advice to COMPANY BU contract managers and attorneys on the integration of export 

        compliance language/responsibility into new contracts.

13.   Coordinate BU export compliance programs, issues and investigations with COMPANY BU attorneys

14.   Lead/conduct investigations pertaining to BU compliance with applicable export laws.  

15.   Manage COMPANY's program for complying with U.S. Antiboycott Laws, to include submission of 

        quarterly reports to the U.S. Department of Commerce.

16.   Select and engage outside counsel to advise COMPANY on complex legal questions pertaining to its 

        compliance with applicable U.S. export laws.

17.   Advise COMPANY BUs/attorneys on export compliance matters pertaining to COMPANY mergers and   

        acquisitions.

18.   Assist COMPANY BUs/individuals on specialized trade matters and associated training requirements 

        such as use of trade terms, letter of credit requirements and so forth.  

