COMPANY CORPORATION

Position Description

Division:
Corporate (COMPANY Law Department)

Group:

Corporate Import/Export Compliance

Location:
Dayton, Ohio

Position Title:
Corporate Export Compliance Manager

Job Code:


Job Band:
B1

Reference Rate:
$67,000.

Reports To:
Senior International Trade Attorney

Incumbent:


Date Prepared:
7/27/98

1.   JOB SUMMARY:
As a U.S. company, COMPANY must comply with U.S. export laws when selling its product around the world.  COMPANY’s failure to comply with U.S. export laws can result in the imposition  of substantial penalties, and possibly even the denial of COMPANY’s ability to export its products.  The Corporate Export Compliance Manager is responsible for developing and managing COMPANY’s golbal export compliance program so as ato ensure that COMPANY complies with U.S. export laws and can continue to engage in international commerce.

The incumbent manages the day to day operations of COMPANY’s Corporate Export Compliance Group.  COMPANY’s Corporate Export Compliance Group provides all COMPANY organizations with the export policies, guidance, tools and training necessary to support COMPANY’s international trade activities and promote business unit (BU) compliance with U.S. export laws.  The incumbent’s responsibilities directly impact COMPANY's compliance with U.S. and worldwide export laws, and contribute to the financial posture of the corporation through effective and efficient export controls. The incumbent’s efforts promote COMPANY’s avoidance of penalties for failure to properly classify and control exports of COMPANY products.  

The Corporate Export Compliance Manager reports to COMPANY’s Senior International Trade Attorney in Dayton, Ohio. At this time, three headcount report to this position - the Export Analyst, the Education Specialist and the Data Analyst  This position currently resides m Dayton, Ohio.

2.   DUTIES AND RESPONSIBILITIES:  The Export Compliance Manager will:

1. Manage the day to day operations of the Corporate Export Compliance Group with emphasis on directing the efforts of several analysts in managing classification, licensing, compliance training/auditing and export clearance of COMPANY goods and technology.  

2.  Maintain a current, comprehensive knowledge of the U.S. Departments of Commerce and State regulations as well as the policies and practices of these and other government agencies involved in export regulation.

3.  Develop and implement appropriate policies, strategies, and procedures to enhance COMPANY’s export compliance program and to implement new regulatory requirements

4.  Serve as COMPANY’s primary interface with U.S. Government agencies involved in export regulation, assisting these agencies with requests for information, investigations, or disclosures.  Also, represent COMPANY in contacting government agencies on matters of concern to COMPANY business units.  
5.  Lead Corporate Export Compliance group efforts to develop effective strategies to cost-effectively integrate U.S. Government export compliance requirements into COMPANY business unit manufacturing and marketing programs.

6.  Plan and implement process improvements required to keep pace with the U.S. government’s move to 

paperless export documentation processing.  He/she will be responsible for coordinating requirements and 

process developments with COMPANY exporting facilities and systems developers.

7.  Direct COMPANY’s program of developing and administering export compliance training to COMPANY business units worldwide.  

8.  Direct COMPANY’s program for auditing the export compliance programs of COMPANY business units and support the conduct of audits by U.S. Government agencies.

9.  Manage the process for providing regulatory compliance guidance and assistance to all COMPANY corporate entities.

10.  Monitor procedures used by other U.S. and overseas COMPANY manufacturing facilities and vendors to assure compliance with U.S. and other governmental export regulations.

11.  Manage the Corporate Export Compliance Group’s Strategic and Annual Plan objectives and budgetary requirements. 

3.   MAJOR CHALLENGES/PROBLEMS

· Managing COMPANY’s compliance program while simultaneously serving as a functional subject matter expert within the Corporate Export Compliance group.

· Staying abreast of new COMPANY business unit ventures potentially impacted by U.S. export regulations.

· Obtaining support from BSD and other organizations to expand the automation of various export compliance functions and tasks.

· Implementing a viable program for controlling technology transfers/exports.

· Contributing to an COMPANY program to integrate compliant encryption functionality into future product offerings. 

4.   SCOPE:

· Direct reports include:
· One Senior Export Analyst
· One Senior Education Analyst
· One Data Analyst
· The annual budget for the group is approximately $500,000.
5.   KNOWLEDGE AND SKILL REQUIREMENTS:
· Bachelor’s Degree in Business Administration or beyond is preferred, but not required if experience commensurate.

· At least 5 years minimum direct experience in a Supervisory, International Export Trade position.

· Must possess a detailed working knowledge of the export process requirements and U.S. Government regulations.

· Strong verbal and written communications skills, appropriate for an international environment and briefings/presentations.

· Ability to work with a wide variety of personnel such as lawyers, government officials, government investigators, purchasing and shipping personnel, and clerical to management personnel.

· Confident and comfortable in conducting meetings.

· Able to work in changing environment, and respond quickly and accurately.

· Ability to direct the preparation of and/or conduct technical training.

· Excellent decision-making skills analytical ability, and understanding of systems applications.

· Willingness to travel both in the U.S. and internationally.

· Capable of working independently and as part of a team.

· Able to work under time constraints.

· Excellent customer orientation, with appreciation for multicultural, multilingual persons.

· Highest standards of integrity.

· Innovative, and process oriented.

· Dedicated to creatively finding solutions to customer issues.

6.   KEY CONTACTS:

The incumbent must have a broad range of contacts throughout COMPANY, both domestically and internationally in order to understand COMPANY business unit requirements as well as disseminate COMPANY export compliance requirements.  It is also important to have a wide range of contacts within the applicable U.S. Government agencies.  Additionally, the incumbent can be more effective it s/he has a wide range of contacts within other companies.

