Job Description

Job Title





Reports To
Trade Compliance Coordinator - NAFTA 


Director, Trade Compliance
Supervises





FLSA Status: Exempt

None
Job Purpose
The primary function of this position is to ensure compliance of all _____________ facilities with NAFTA regulations. This includes tariff classification, NAFTA, Country of Origin determination, and recordkeeping review. Works closely with the Trade Compliance Analyst on training and audits.
 
Job Responsibilities
· Handle all country of origin issues 

· Collect and issue NAFTA Certificates. 

· Review all NAFTA Certificates that are issued by _______________. 
· Ensure current NAFTA and Country of Origin data is maintained in available Customs systems in a timely and accurate manner.
· Ensure compliance with NAFTA regulations.

· Determine HTSUS classifications of components, raw materials, spare parts kits, and finished motors.
· Assist sourcing/supply chain personnel with any problems that may arise with the import or export of any shipment. 
· Other duties as assigned by Supervisor.
Education/Experience Required
· 2-3 years logistics/supply chain experience required with extensive background in tariff classification as well as country of origin issues; BS or BA degree preferred 

· Brokers license or Import/ Export Compliance education, experience and/or certification would be preferred
· Proven good interpersonal skills, have a good written/verbal command of English and Spanish, and exceptional organizational and follow-up skills.
· Ability to work independently without daily oversight
· Must be proficient at Microsoft Office products, especially Excel. 
