[TO BE PRINTED ON COOPER LETTERHEAD]

[Company Name]

[Representative]

[Address]

[City/State/Zip]

Dear [enter name of Customer designated freight forwarder], 


___________________[Name of mutual customer] has designated you as the U.S. freight forwarder responsible for picking-up and carrying out the export of the products listed under Invoice Number [or Purchase Order] ______________ [Insert Invoice or PO number].  We currently allow our foreign customers to designate a freight forwarder for the goods they purchase from us but following our review of responsibilities that are imposed by U.S. export control laws,  we have concluded that we should not bear all the responsibility for export control compliance because we exercise no control over the exportation process.


The U.S. Department of Commerce has adopted regulations that allow parties in our situation to structure international sales and shipping transactions as “routed export transactions.”  In a routed export transaction, the foreign principal party in interest (our mutual foreign customer), _________________ [Insert name of customer], can designate a U.S. forwarding agent to facilitate the export of items from the U.S. on his behalf and the designated forwarder becomes the exporter for purposes of complying with the U.S. Export Administration Regulations.  This new system allows you to complete and file the necessary export control documentation but also prevents us from being held responsible for processes and procedures over which we exercise no control.  


Although you are probably already familiar with the “routed export transaction” and with the responsibilities of the various parties, as a courtesy, we direct you to the regulations that provide this information which can be found in 15 C.F.R. Parts 30 and 758, particularly §§ 30.4 and § 758.3 and have outlined for your review and consideration your responsibilities hereunder:

1. Obtain a power of attorney or written authorization from the FPPI to prepare and file the SED/AES record on his behalf;

2. Prepare, sign, and file the SED/AES record; 

3. Check the “routed transaction box” on the SED/AES; 

4. Maintain documentation to support the information reported on the SED/AES. 
We will provide you with our EIN and detailed description of the products being exported as well as schedule B number and any requested technical documentation.  


It is important to understand that while in a routed export transaction, Cooper Industries must always be listed as the U,S, Principal Party in Interest on the SED/AES record, it is not authorizing you to act on its behalf for the shipment.  

Thank you in advance for your assistance on this matter. We believe that using the routed export transaction will best serve your interest as a freight forwarder and our mutual foreign customer. If you have any questions, please feel free to call us.

Best regards,

______________

[NAME]
