                                                                                                                                                      Your Letterhead
Date:          6-15-09
To:              Mr. Joe Cortez
                    Chief, Regulations, Outreach, and Education Branch 

                    U.S. Census Bureau
                    4600 Silver Hill Road - Room 6K125
                    Washington DC 20233
                    Fax (301) 763-8835   

From:          John Q Public/XYZ Logistics Supply Chain Management 
                     Mgr, Customs Compliance & Duty Drawback

Phone:        
Fax/Email:  
Re:               Export Activity Request
_____________________________________________________________________________________

Dear Sir,

Please provide a report of export activity for the Employer Identification Numbers (EINs) listed below for the twelve month period of Jan08 – Dec08. We will be using this for internal audit purposes.

xx-xxxxxxx-xx
XYZ COMPANY
We understand that this report will include all fields from the SEDs/AES records for all export transactions made in the name of the listed companies.  Please send the data in CD-ROM format to me at the address listed in letterhead above. Original letter request will be following via USPS.
Thank you for your prompt attention to this request.
Sincerely,

John Public/Mgr, Customs Compliance and Duty Drawback

XYZ  Company
