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Job Opportunity

	Company
	Pye Legal Group

	Job Title
	FCPA Compliance Paralegal

	Location
	Houston, Texas

	Salary Range
	Negotiable

	Relocation Assistance
	Negotiable


Job Description / Responsibilities / Requirements
JOB SUMMARY   Assist Chief Compliance Officer and General Counsel with oversight of energy company’s compliance program
ESSENTIAL FUNCTIONS: Coordinate company’s FCPA and anticorruption due diligence and vetting program of foreign agents; create and manage master compliance training calendar and schedule worldwide training; prepare and file documents with appropriate entities; assist with compliance audits; track new compliance developments; create and manage compliance website.  Submit export licenses.  Assist with creation and maintenance of import and export classification database.  Track new compliance developments and assist with drafting compliance alerts.
ADDITIONAL RESPONSIBILITIES:  Assist with filing requests with various agencies.  Assist with conducting M&A compliance and due diligence; Conduct legal research for compliance issues;
Contact Information to Apply  

Linda R. Katz

linda.katz@pyelegalgroup.com
714-255-1900
