Minerva E. Haney
3711 Brook Shadow Drive, Kingwood, TX 77345

Mobile   281-961-1486 - Home: 281-360-4444

Email: mehaney@cebridge.net
Professional accomplishments of my career
Over 15+ years of experience, with export, import, logistics and compliance.  
My career reflects solid record of achievement and proven abilities in management and technical support.  
Consistently demonstrates exceptional knowledge, superior leadership, sound decision-making abilities and effective personnel management with individuals from all backgrounds and cultures.  
Possesses the ability to accept and adapt to new responsibilities and challenges
Established Import Compliance Department.

US Customs Focus Assessment Team member.  No fines or penalties for duration of employment.

Managed relationship with Customs and Border Protection (CBP), Bureau of Industry and Security (BIS) and other agencies ensuring understanding of and compliance with Customs regulations and Export Administration Regulations (EAR).

Instituted creation of Customs compliance manual and internal control policy
Developed and conducted Import/Export compliance training for internal associates.

Monitored NAFTA certifications and other Free Trade Agreements and special programs (GSP).

Introduced Audit process for Export and Import.

Education and Training 
North Harris Community College - Importing Procedure/Customs Regulations 
University of Panama
Importer Security Filing (10+2) 

Compliance with US Export Control 

AES   filing on-line

Export Compliance – NAFTA

Export License Determination  

High Proficient with MS Word, Excel, Power Point

Over 5 years’ experience with SAP
Harmonized tariff classification

Bilingual  (Spanish/English)
Currently enrolled online classes for the US Customs Broker Exam with Dunlap-Stone University International Import-Export Institute -  February 9-March 23-2012.

Professional Associations 
International Compliance Professionals Association, ICPA
References available upon request

PROFESSIONAL EXPERIENCE

Logica 




10/1/2011 – present

Export Business Analyst – IT Department

The Distribution Supply Regulatory Project was initiated to pilot assignment of US software

Export Control number for internally developed application.  The project is also scoping IT

Systems that contain or process personal data, so that the appropriate control can be 

elected in alignment with data privacy regulations. Some of my responsibilities: 

Reviewing software and assigning Export Compliance Classification Number (ECCN), and License Exception.

Facilitate and assist one to one sessions to explain the information that needs to be gathered.

Assist the Compliance group with related issues.

Working with team member to meet monthly forecast on collection of information.
Precision Energy Services 
12/2008 – 4/1/2011 
Import/Export Compliance Analyst

Lead the effort in the preparation of the export and import manual and processes. Worked with international locations establishing guidelines for the proper import to the USA.  Export training on EAR requirements for all export including shipments to Canada and Mexico.  Responsible for managing and execution of all internal controls programs ensuring trade compliance for the company globally. Some of my responsibilities: 

Screening for denied parities

Export control classification number (ECCN) classification. Products included both internal and externally manufactured products (software, oil services tools, radioactive sources, technical data and training material).

Daily classification of product HTS

In depth experience with HTS and classification concepts.

Qualified goods under NAFTA and other Free Trade Agreement.

Ensured smooth flow of international trade both for import and exports.

Managed and maintained recordkeeping requirements. 

Implemented and trained globally ISF programs.

Increased employee understanding of import issues and reduced risk of fines and penalties by establishing process and procedures.

Performed research to ensure the department’s documentation complies with the Export Administration Regulations (EAR).

Assisted with the development and implementation of Import and Export Manual.

Oversaw all activities on classification, export licensing determination, valuation, and country of origin.
Implemented import clearance instructions to customs brokers.

Oversaw the development of electronic depository filing.

Responsible for the company-wide NAFTA certificate of origin supplier solicitations and customer certificate generation processes.

Audited and corrected entries (7501).

Approved/rejected payment of freight and brokerage invoices.

Baker Hughes Divisions
12/1999 - 12/2008  
Export/Import Analysts – Hughes Christensen/ Business Support Services
This position ensures compliance with US import/export laws and regulations.
Worked closely with several internal and external offices worldwide to ensure adherence

to all regulatory and trade compliance for all activities. Some of my responsibilities:
Developed Export Control and Compliance program.

Managed export control worldwide business operation for the Division.

Managed product classification for more than 10,000 IT related products.

Prepared export documents.

Issued letter of instructions for import clearance.

Letter of credit.

Interacted with freight forwarders to ensure compliance with domestic and international import/export regulations.

Provided USA and UK export training.

Managed export documents for the USA and UK.

Strong knowledge of US Export Administration Regulations, export control and compliance.

Applied and managed US Export License requirements for Libya.

Support all Licensing matters.

Oversaw the movement of all international freight by freight forwarders.

Developed and implemented procedures for ensuring adequate export control.

Determined Export Control Classification ECCN for all ITT products.

Developed and managed seminally report to BIS of license exception ENC and TMP.

Developed and managed process of export controls for the USA and UK office.

Managed all transportation issues with freight forwarder, local carriers, couriers, and approve payment of invoices.

Created documents for exporting and importing goods.

Created value statements for submission with entries to the customs broker.

Audited and corrected entries.

Approved/rejected payment of freight and brokerage invoices

Tracked shipments for on-time delivery.

Worked with letters of credit and purchase orders.
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