111 Broadway(roscoe, tx 79545 ( 

325-829-4472 ( E-mail: pam410@swbell.net

Pamela fortin

objective
To work side by side with a company on Export/Import compliance. 

SUMMARY OF QUALIFICATIONS
Coordinate international shipments and support our international business developers. Compliance screening, classify and file for export licenses.

Work of experience
December 26, 2007-Current    Ludlum Measurements, Inc.

Sweetwater, TX

Export/Import Control Coordinator
· Due Diligence screening and decision making for all companies.

· Determine the Export Control Classification Number for all instruments/components
· HTS Classification 

· Applying the rules of Harmonized Tariff Schedule classification, such as the GRI to determine HTS code
· Export License Filing

· Coordinate the exports for Ludlum Measurements, Inc.

· Coordinate the import of goods for ADIT. 
· Export compliance/license filing for Eljen Technology, Inc.
· Interview potential Freight Forwarders

· Work with small package companies and addressing changes.

· Work with accounting for all export/import bills. 

· Coordinate Brokerage with our broker

· International Sales Support/U.K./Asia/South America Business Developers

· Maintain and update the Export Compliance Manual and related standard operating procedures (SOPs)
· Ensuring accurate and current ECCN and HTS classifications for all exportable products.
· Train Sales, Accounting, Engineering, and shipping on Export policies & procedures to ensure                        ompliance with the Department of Commerce regulations

· Determine the country of origin to ascertain if the product qualifies for NAFTA

· Assist all overseas representatives on Export Compliance, screen customers for them prior to sale.

· Perform company audits to ensure that all departments remain compliant with the EAR regulations.

· Coordinate with the marketing department on international trade shows for all shipping, duties/taxes.

· Apply for all ATA Carnets for temporary shipments that are scheduled to return. 

· Resolve all international shipping issues

· Screen all international customers coming into our locations. 

· Determine proper Incoterm for shipping modes.

April, 2006 - December 20, 2007  Check N Go

Sweetwater, TX

Customer Service Representative

· Assist with new loans-verifications

· Schedule payments

· Collection Calls

· Courtesy Calls

· Filing

· Ran the branch while manager was out for extensive time.

July, 2005-April 2006               Comfort Inn 

Sweetwater, TX

Night Manager

· Customer Check-In

· Reservations

· Breakfast preparations

· Run reports/schedule maintenance/Prepare deposits

education
Masters Method - ECCN Classification

                             Harmonized Tariff Classification

Incoterm Certification

Professional Association Compliance Managers Certification

Haz-mat Certification

Extensive training -BIS

International Finance Training

IATA Regulation Training

American Commercial College 

Associate Degree, Office Management

Abilene, TX

