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Job Opportunity


	Company
	Crocs, Inc.

	Job Title
	Foreign Trade Zone Manager

	Location
	Ontario, CA

	Salary Range
	Negotiable

	Relocation Assistance
	Negotiable




Job Description / Responsibilities / Requirements

Job Title:	Foreign Trade Zone Manager 
Reports To:		Director of Trade Compliance, Americas
Department:		01460 – Global Trade Compliance
Location:		Ontario, California, USA
FLSA Status:		Exempt

SUMMARY
This Foreign Trade Zone (FTZ) Manager will be responsible for managing the company’s Foreign Trade Zone operations out of the Ontario, California Distribution Center.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following.  Other duties may be assigned:
· Acting as functional leader of Crocs’ start-up project for implementing FTZ operations at the Ontario, CA Distribution Center.  
· Overseeing the overall administration and compliance for Crocs’ US Foreign Trade Zone.
· Ensuring that all direct-delivery cargo is properly received in warehouse management and zone operations software.
· Ensuring that daily 214s are filed accurately and timely with Customs & Border Protection (CBP) reflecting daily inbound traffic.
· Directing and reviewing the Customs broker’s filing of weekly 3461s and 7501s for outbound traffic.
· Reconciling discrepancies between in-bound and out-bound records and ensuring overages/shortages are reported properly and timely to CBP.  
· Performing regular audits of FTZ transactions to ensure compliance with Titles 15 & 19 C.F.R.
· Preparing all weekly, monthly, quarterly and annual FTZ forms and reports necessary for FTZ operations, reviewing for accuracy and submitting timely to CBP.
· Tracking payment dates for grantor’s fees, software licensing fees and other operating expenses to ensure timely payment.
· Ensuring Crocs’ FTZ Operations Manual is kept up to date and accurately reflects current operations and practices. 
· Providing CBP with accurate and current employee lists and information as required by Title 19 C.F.R.
· Working with Crocs’ IT and supply chain staff as well as outside software vendors to ensure that zone management software is fed accurate data compatible with WM records and physical inventory.
· Preparing regular reports of FTZ statistics and data for senior management, including volume, duty savings, and any increased inventory turns, efficiency gains or duty payment deferrals.
· Ensuring that all required FTZ records are maintained and are readily retrievable for inspection by CBP.
· Acting as prime point of contact for CBP for inquiries and on-sight inspections.  
· Reporting to the Director of Trade Compliance, Americas.
· Acting as local subject matter expert on CBP compliance.
QUALIFICATIONS
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 
· Bachelor's degree in Accounting, International Business, International Relations, Logistics Management or similar
· Previous FTZ administration experience required, FTZ start-up experience desirable
· Knowledge of CBP Regulations and compliance
· Customs broker’s license preferred
· Experience in writing and implementing logistics and import processes
· Knowledge of computer operations and data processing methods, including Excel and Access
· High attention to detail
· Solid ability to communicate effectively verbally and in writing
· Proven ability to meet deadlines with minimal supervision
· Ability to work as a team player in a fast-paced environment with a medium-to-high volume workload
· Strong problem solving skills, with the ability to apply general training to a broad spectrum of scenarios 
· Experience with IntegrationPoint, Manhattan Warehouse Management and SAP desirable
WORK ENVIRONMENT/PHYSICAL DEMANDS
The work environment and physical demands described here are representative of those that an employee will encounter while performing the essential functions of this job. 
· Must complete and successfully submit U.S. Customs & Border Protection Form 3078 “APPLICATION FOR IDENTIFICATION CARD” to Department of Homeland Security to include full name, date of birth, social security number, past residences, citizenship and any criminal record
· Environment is an open cubicle with moderate noise level 
· Ability to sit for extensive periods of time but may also be required to stand, walk, kneel, or balance. 
· Operate a computer for extensive periods at a time
· Ability to carry/ lift up to 10 pounds and occasionally lift/carry up to 25 pounds

Contact Information to Apply

recruiting@crocs.com
eflom@crocs.com
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