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Job Opportunity


	Company
	DB Schenker

	Job Title
	Import Compliance Analyst

	Location
	Los Angeles, CA (Hawthorne, CA)

	Salary Range
	TBD

	Relocation Assistance
	No




Job Description / Responsibilities / Requirements

Job Title: Import Compliance Analyst  
Requisition Number: 13W032	
Location: Hawthorne, CA 	
Reports to: Import Manager III
Prepared Date: 07/09/2013

[bookmark: _GoBack]Position Description Summary:
Responsible for the continual development and maintenance of import compliance processes relating to Import Brokerage.  Knowledge and understanding of 19CFR, Penalties and Forfeitures, and other customs-compliance related duties as assigned.  Responsible for Brokerage KPI reporting under the direction of Product  Import Management.
Principal Accountabilities (The following is intended to describe the general nature and level of work being performed.  It is not an exhaustive list of all expectations.):
· Resolve operational issues, coordinate with field personnel to effectuate timely processing of import shipments
· Create and maintain updates to entry-related user training and various work instructions as needed at a branch level
· Inform and train Branch Brokerage employees regarding ABI and/or CBP changes and/or new requirements set forth by U.S. Customs & Border Protection
· Measure and monitor Branch Brokerage team performance to CBP and corporate compliance standards
· Research and assist in the continual resolution of financial issues as they relate to branch (and corporate) profitability
· Research compliance issues as directed
· Research additional Custom bills and follow-up 
· File post entry amendments and protests
· Assist in new account and POA set up at a branch level
· Maintain Brokerage Department procedures and department activities 
· Maintain DCMA log and follow up with duty free certificates
· Manage TIB closures 
· Monitor station ABI reject rates and entry filing rejects issued by local CBP
· Processing ACH for the Branch 
· Assist Compliance Manager , set up training sessions for the Branch Import Team
· Assist compliance manager with daily 10% and annual self audits 
· Monitor station ABI Reject rates and entry filing for a station
Education, Knowledge, Experience and Skills Required for Position:
This is an intermediate level position. Solid interpersonal and analytical skills required. Bachelor’s degree or equivalent strongly preferred. Generally prefer 1-4 years of years of import brokerage experience with emphasis on technical knowledge and use of MS Excel spreadsheet, MS PowerPoint, MS Access, MS Projects, and the Alliance Brokerage System.
Must be able to pass any federal/state/local government, airport, or company-required background checks, clearances, and/or drug and alcohol tests.

TO APPLY:
Go to www.dbschenkerusa.com and click on the link About Us →Career Opportunities →Your next step starts here.
Follow the directions for downloading and submitting the Employment Application as well as the Employment Application Inserts (resumes alone will not be accepted). 
Return your completed application packet via e-mail to alison.cardenas@dbschenker.com, or via mail to Schenker Inc., 2815 W. El Segundo Boulevard., Hawthorne, CA 90250.

All applicants must reference the specific Job Requisition 13W032 when applying to be considered. 

EOE M/F/D/V
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