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Job Opportunity


	Company
	ETA hand2mind / Fairway Talent

	Job Title
	Customs Compliance Specialist

	Location
	Vernon Hills, IL

	Salary Range
	

	Relocation Assistance
	None




Job Description / Responsibilities / Requirements

DESCRIPTION:
The Customs Compliance Specialist will be the primary resource for ensuring 100% compliance with all U.S. customs laws and regulations for ETA hand2mind as well as our five other companies. This also includes import and export compliance and helping us to mitigate any supply chain risks associated with customs and product classification. While this role has responsibility for both import and export activities there is a strong emphasis in imports from primarily Asian markets. Our Customs Compliance Specialist will need to take initiative to provide guidance to the company by being an expert in import processing. This position requires a high level of knowledge, expertise, and training on import/export processes and customs regulations. 


DUTIES:
- Determine and closely monitor the classification of products using the Harmonized Tariff Schedule of the United States. 
- Handle daily communications with our import broker and freight forwarder.
- Communicate proper HTS code classifications with our internal supply chain to ensure efficient customs clearance of imported goods.
- Will work closely with inventory Planning, Purchasing, and Receiving to prioritize container receipts. Monitor process to ensure prompt processing of critical items to avoid container demurrage and storage fees.
- Receive, process, and distribute vendor all original Bills of Lading in order to clear import shipments in a timely manner.
- Manage the ACS Reconciliation Program. Maintain all company import records to enable efficient audit of all transactions for regulatory compliance purposes.
- Audit and monitor overseas suppliers, shipping forwarders and customs brokers. Ensure all import/export related activities are conformer to US and foreign customs laws and regulations including ISF processing.
- Coordinate with Accounting department to file all import “assists” and ensure proper record keeping that is compliant with U.S. law.
- Stays current with custom publications, updates, and rulings to ensure appropriate changes are made to internal processes as necessary to remain in compliance at all times.
- Other duties for this role will be assigned over time by our Purchasing Manager.


QUALIFICATIONS:
[bookmark: OLE_LINK2][bookmark: OLE_LINK1]- Bachelor’s Degree required in Supply Chain or related field.
- Licensed Customs Broker preferred.
- 5-10 years related experience required. 
- Strong knowledge in areas of customs, brokerage, international logistics, freight forwarding and purchasing. 
- Strong analytical capabilities and detail oriented.
- Great communicator; both written and oral.
- Cross-functional teaming experience a plus.
- Able to work on a team and independently.
- Proficiency in Microsoft Word, Excel, Outlook and PowerPoint.

Ideal Attributes of this Individual would Include:
- Communicate Effectively
- Demonstrate Accountability
- Drive Change
- Innovative
- Resilient and Adaptable
- Solves Problems
- Strategizes

Physical Demands of this Position:
- Sitting up to 95% of the time.
- Standing up to 5% of the time.


ETA hand2mind is a drug-free workplace and an EEO employer.


Contact Information to Apply

Apply online at: http://fairwaytalent.myexacthire.com/ViewJob-45391.html 

Or contact:

   Ann Willits, MA, SPHR
   Director of Talent Acquisition

   224.205.0938
   awillits@fairwaytalent.com
   www.fairwaytalent.com 

Please visit our Fairway Talent website to search for openings within our family of companies:
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