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Job Opportunity


	Company
	Magellan Aircraft Services

	Job Title
	Import Administrator

	Location
	Charlotte, North Carolina

	Salary Range
	$30,000 - $45,000 per year

	Relocation Assistance
	No




Job Description / Responsibilities / Requirements

The Import Administrator will function as the liaison between the various departments inside Magellan, as well as between Magellan, US Customs and Border Protection, and Magellan’s Customs brokers, to ensure Magellan’s compliance with all applicable laws and regulations in regard to imported shipments.

Tasks include:
· Coordination of import shipments
· Maintenance of the HTS code database
· Response to brokers and US CBP in regard to imports
· Maintenance of all recordkeeping
· Reporting of all import related activities as required
· Other responsibilities as they may arise
Requirements include:
· High school diploma or equivalent, Bachelors degree preferred
· Experience in logistics, import and export compliance processes preferred
· Experience in aviation or similar industry preferred.

Contact Information to Apply

Erica Stamey
erica.stamey@magellangroup.net
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