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Job Opportunity


	Company
	GE Aviation-Dowty Propellers

	Job Title
	ITC Specialist

	Location
	Sterling, VA

	Salary Range
	60,000-85,000

	Relocation Assistance
	Yes




Job Description / Responsibilities / Requirements

		The ITC Specialist will be responsible for defined work or projects with moderate complexity. The ITC Specialist will be responsible for managing the site’s Import and Export Control functions to reinforce export control regulations at the site as well as to serve as resource for import/export control issues. You will follow an individual work plan and meet day-to-day short-term objectives and will have the ability to resolve issues through immediate action and short-term planning.




	
	


GE is an equal opportunity employer, offering a great work environment, challenging career opportunities, professional training and competitive compensation.

Essential Responsibilities:
· Prepare and/or support preparation of export authorizations of moderate complexity including data entry, document preparation and transmission to appropriate US Government regulatory agencies
· Maintain knowledge and awareness over applicable security & import/export compliance requirements and regulations and communicate requirements to the site and adjust business practices as appropriate
· Serve as an Empowered Official pursuant to the International Traffic in Arms Regulations (ITAR), as appropriate
· Maintain status of submitted export authorization requests and provide updates to business requestors
· Communicate scope of export authorization approvals to business requestors and obtain acknowledgement of terms and conditions
· Ensure export license requests meet all regulatory requirements and business practices (i.e., templates) and are maintained within an electronic database
· Prepare and transmit all required post-approval reports and satisfy all documentation requirements in accordance with USG regulations
· Be responsible of managing and assuring the compliance of the business to the appropriate regulations and standards
· Support compliance audits to ensure adherence to export authorization terms and conditions and overall compliance with regulatory record keeping requirements
· Assist in the development, enhancement and maintenance of internal control programs to ensure compliance with export regulations

Basic Qualifications:
· Bachelor’s Degree OR Associates degree from an accredited College or University with a minimum 2 years of experience with Export Administration Regulations, International Traffic in Arms Regulations, and import/ export logistics OR a High School Diploma/GED with a minimum 4 years of experience in an export role
· Minimum 3 years industry related experience
· This role is restricted to U.S. persons (i.e., U.S. citizens, permanent residents, and other protected individuals under the Immigration and Naturalization Act, 8 U.S.C. 1324b(a)(3)) due to access to export-controlled technology. GE will require proof of status prior to employment

Desired Characteristics:
· Strong coordination capability and negotiation skills
· Strong oral and written communication skills
· Strong interpersonal and leadership skills
· Superior attention to detail
· Ability to work well in a fast-paced and challenging environment
· Ability to work in a team environment













Contact Information to Apply

To apply for the position please visit the following website:

1. http://www.ge.com/careers/
2. The posting can be found under Job Number 1854729
3. Check the box that applies and select “Apply to job(s)”
4. Complete the online application and upload a detailed resume

Please contact Molly Meyer with questions regarding the open position.

Molly Meyer

Human Resources 
GE Aviation-Sterling
Dowty Propellers

F: 703.450.0087
P: 703.421.3500
C: 703.608.5937
E: Molly.Meyer@ge.com
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