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Job Opportunity

	Company
	Tiffany & Co.

	Job Title
	Export Compliance Analyst

	Location
	Parsippany, NJ

	Salary Range
	Negotiable

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements
	Overview 

	The Export Compliance Analyst is responsible for assisting the Manager, Global Logistics & Trade Compliance with overseeing export regulatory compliance.  Lead the execution of day-to-day export operations and compliance activities for US export shipments to all Tiffany global locations.  Ensure that Tiffany & Co. export shipments are handled with efficiency while meeting all international Customs and US government export laws



	Responsibilities 

	Shipment Management

· Lead execution of day-to-day export operations and compliance activities. 

· Partner with freight forwarders and other business partners on new global programs and make recommendations to management.

· Monitor and assist with export documentation process, coordinate changes to the weekly export schedule and new store schedule, resolve all export issues, and respond to inquiries from all global TCO locations.

Research

· Conduct research on export regulations and trade policy.  Research commodity jurisdiction and classification of items for export and determine destination import licensing requirements and documentation needed for such items.  Items include non-merchandise such as store fixtures, furniture and security equipment.

· Research duty/tax information and analyze total landed cost outcomes for multiple sourcing scenarios.

Analysis

· Analyze the import and export activity to verify the accuracy of drawback claims and audit the third-party duty drawback certification process.

· Perform data analysis and recommend improvements with regard to export operations.

Project Management and Procedures

· Gather information from various sources to update the Price Quote Access database with current duty and tax rates.  Investigate and implement a new system to provide this information to the user group.

· Develop processes and implement written procedures for periodic audits of the third-party certification of products for trade preference programs such as NAFTA, KORUS, AUSFTA, etc.

· Participate in the development and implementation of new global carrier programs to ensure all processes and procedures are compliant with government regulations.

Communication

· Effectively communicate with department staff and global cross functional team members on new projects, procedures and export compliance.

· Daily communication with freight forwarders and Customs brokers.

· Build global relationships to capitalize on areas of compliance opportunities for collaborative business development.

Staff Development

· Coach and develop department staff to efficiently meet the needs of the business while maintaining compliance integrity.



	Qualifications 

	  Required:

· 4 year college degree in a business major

· 3 to 5 years’ experience in export processing and documentation

· Working knowledge of the harmonized tariff schedule and schedule B

· Proficient in Microsoft Office; excel, access and word

· Detailed oriented, organized and the ability to multi-task

· Ability to work independently without daily oversight

Preferred:

· Willingness to devote hours necessary to complete task at hand

· Build global relationships across functional and management levels



	


Contact Information to Apply

Apply online http://www.tiffanycareers.com/jobs/export-compliance-analyst-parsippany-new-jersey-job-20719/
Requisition number 20719
