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Job Opportunity


	Company
	San Diego State University

	Job Title
	Export Control Officer

	Location
	San Diego, CA

	Salary Range
	competitive salary is depending on experience

	Relocation Assistance
	




Job Description / Responsibilities / Requirements

The campus Export Control Officer serves as the Empowered Official and is the primary point of contact for internal and external inquiries regarding export control compliance. The incumbent is expected to: Advise on regulatory requirements, to provide input to faculty and administration for handling complicated export control situations and to provide leadership and direction in export control compliance; lead and coordinate institutional-wide initiatives to understand and apply the federal export control laws and regulations to a wide variety of activities throughout the institution, including research and non-research-related activities that have implications for campus operations such as international agreements, material transfer agreements, sub-recipient agreements, purchase orders, contracts and grants, fieldwork, and international and visiting scholar appointments; write a wide variety of export control educational and training materials, tailored for different audiences across campus, including faculty, staff, and students; maintain web site focused on export control education and compliance; conduct educational and training sessions for various constituencies, including designated contact people within schools, labs, and departments; be . responsible for export compliance at the University, including review and approval of University technology control plans, and research proposals and contracts where export control regulations or terms are applicable; apply for export control licenses when necessary; . Work with others; identify the inventory of equipment on campus which might trigger export control compliance obligations; .serve as a designated point of contact and resource for University researchers, administrators and sponsors; , regularly respond to requests for information, analysis of export compliance impact and review of contract provisions relating to export controls; work collaboratively with the Offices of International Affairs, Environmental Health and Safety, Human Resources, the Controller, the Tax Department, the Office of the General Counsel, Sponsored Research, and others, as a resource for information regarding export control regulations, compliance, and risk assessment.

	Responsibilities 

	Management of Export Compliance Program
1. Establish, implement and maintain campus export control compliance policies, procedures and systems, including obtaining licenses. Evaluate potential export control risks and develop solutions to eliminate or minimize those risks. Monitor and provide analysis of export control regulatory developments that affect the University's export compliance efforts. Responsible for managing University compliance with federal export control regulations including the Department of Commerce Export Administration Regulations (EAR), the Department of State International Traffic in Arms Regulations (ITAR), Arms Export Control Act (AECA), Office of Foreign Asset Controls embargos (OFAC), Foreign Trade Regulations (FTR) and other applicable US export control regulations, including evaluating situations and making determinations regarding the interpretation and application of said export control regulations, and applying for licenses when necessary. 
1. Work closely with SDSU and SDSURF, if a violation is discovered and self-disclosure and/or other action is necessary. 
1. Provide leadership and direction to the campus community in export control compliance. Build and foster a continuing program of outreach, training and cooperation with other departments and offices on campus with regard to export control compliance. 
1. Provide direction to faculty and staff in order to maximize compliance with statutory and regulatory requirements; review and suggest improvements to administrative policies where appropriate. 
1. Act as a liaison to faculty regarding export control issues in research agreements, material transfer agreements, purchase orders, end-use statements, proposed international research collaborations, and other agreements. 
1. Assist PI’s and other individuals in obtaining an understanding of the compliance issues associated with the transfer of materials; restrictions of foreign nationals in labs, publication restrictions, etc. 
1. Work closely with business offices, departments, and contract offices regarding the identification of awards that may require monitoring for export control purposes. 
1. Review and advise on Material Transfer Agreements (MTAs) which may have incoming or outgoing export control requirements. 
1. Serve as the point person for export control audit issues and manage audit outcomes. 
1. Manage complicated export licensing process to obtain any licenses required by federal regulation. Determine when an export license is required and availability of export license exemptions and exceptions. Coordinate with federal agencies and SDSU and SDSURF as needed. Apply for and obtain export licenses in advance of time-critical shipping deadlines. 
1. Assist faculty, staff, and research personnel in the commodity classification. Provide certification of commodity classification to outside vendors, for export of items and for audit purposes. 
1. Use SNAP-R, STELA, DTRADE, AES, and other federal web-based systems for commodity classifications, license applications, restricted parties, and other export control compliance obligations. 
1. Administer receipt and retention of export control documentation. 
1. Conduct restricted party screenings and product/technology assessments using export control compliance software modules as related to EAR, ITAR and OFAC. 
1. Keep up-to-date with developments in export control and international compliance by reading relevant journals, attending meetings, conferences and classes. 
1. Use Restricted Party Screening software, like Visual Compliance, as part of compliance efforts; monitor access and general audit reports. Manage the relationship with the vendor of the Visual Compliance software. 
1. Develop Technology Control Plans for controlled technologies located both on and off campus, including Information and Travel Control Plans. 
1. Develop a plan to educate the SDSU and SDSURF community about and manage Deemed Export issues. 
1. Help determine ECCNs, including requesting guidance from the Department of Commerce as necessary. 
1. Responsible for SDSU and SDSURF EAR license applications throughout the application process, from initial review to application submission and through agency license determination, and will work with UC-approved freight forwarders to ensure that proper documentation accompanies shipments. 
1. Responsible for all SDSU and SDSURF ITAR/EAR documentation records retention. 
Training
1. Provide consultative services to SDSU and SDSURF regarding training needs analysis, design, delivery and assessment for campus export control education and training. 
1. Design, develop and deliver export control education and training to the campus research community to build awareness of export control regulations and the related risks of non-compliance. 
1. Conduct outreach to University research administrators, faculty and staff regarding international research compliance. 
Communication
1. Act as a technical resource to the campus on pending export control regulatory issues and changes by performing research and facilitating the flow of information. 
1. Develop and implement a communication strategy regarding relevant contracting, licensing of materials, and access issues. 
1. Working with others, conduct an inventory of laboratories and equipment on campus that might implicate export control compliance obligations. 
1. Design and maintain a website focused on export control education and compliance. 
1. Develop and maintain strategic relationships. 

	Knowledge, Skills & Abilities 

	The ideal candidate must possess:
1. Demonstrated prior work experience with export control education, licensing, and/or compliance, either at a U.S. university, federal government agency, or defense, engineering, or life sciences company. In-depth knowledge of Export Control Regulations (Export Administration Regulations, International Traffic in Arms Regulations and Office of Foreign Assets Control Regulations) and associated licensing requirements. 
1. Previous experience using the SNAP-R, STELA and DTRADE and AES systems; Familiarity using Visual Compliance or similar RPS software. 
1. Detailed knowledge of export control regulations as they apply in an academic environment. 
1. Must possess general knowledge of the types or regulations governing international research collaborations, both within and outside the area of export control. 
1. Demonstrated ability to develop independent recommendations for action as it relates to complex and varying individual export control situations, including identifying the applicable regulations, exemptions and exclusions for a given situation. 
1. Demonstrated ability to conduct comprehensive, detailed analyses of complex regulations. 
1. Demonstrated ability to communicate, both verbally and in writing, sufficient to clearly communicate complex concepts and legal requirements to individuals at all organizational levels, as well as communicating such concepts to large and small groups. 
1. Thorough understanding of intellectual property issues as they relate to ownership, licensing, patenting and transfer of materials and knowledge in US and abroad. 
1. Demonstrated ability to design, develop, deliver and assess training. Ability to use the basic concepts and practices employed in training large and small groups of professional adults. 
1. Demonstrated ability to make sound decisions and employ effective problem-solving techniques. 
1. Strong project and people management skills. Ability to lead committees/working groups to achieve results on time and on budget. 
1. Proven ability to work collaboratively with faculty, staff and administrative departments. 
1. Ability to collaborate effectively with colleagues and professionals from other organizations, within the University system and on campus. 
1. Ability to appropriately prioritize work in an environment of fluctuating workloads and changing priorities. 
1. Ability to maintain confidentiality of sensitive information. 
1. Skill in writing grammatically correct, concise business correspondence and working documents including, but not limited to, procedures, guidelines, policies, training materials, memos and letters and ability to proofread business correspondence with a high degree of accuracy. 
1. Working knowledge of computers and Windows operating systems. Experience with, and working knowledge of Microsoft Office, web browsers, and electronic mail programs. 

	Experience and Education 

	Bachelor’s degree in science, engineering, or allied field, and at least three years of experience with export control analysis, education, licensing or compliance either at a US university, federal government agency, or defense, engineering or life sciences industry.

	Specialized Requirements 

	1. Due to ITAR restrictions, incumbent must be a US Citizen or Permanent Resident. 

	Preferred Qualifications 

	1. Advanced degree preferred in an engineering or life sciences discipline. 
1. Experience working in a U.S. research university environment in a management position. 
1. Experience in the development of educational materials for a variety of university constituencies. 




Contact Information to Apply

The link to apply for the job is here: https://cmsweb.cms.sdsu.edu/psp/HSDPRDF/EMPLOYEE/HRMS/c/HRS_HRAM.HRS_CE.GBL?Page=HRS_CE_JOB_DTL&Action=A&JobOpeningId=5233&SiteId=1&PostingSeq=1


	Application Procedures 

	Review of applications will begin on Wednesday, October 9, 2013; position will remain open until filled. The on-line application should be completed in detail. COMPLETION OF THE ONLINE APPLICATION IS REQUIRED FOR CONSIDERATION, A RESUME ALONE WILL NOT SUFFICE. 

To apply for this position, please click on the "Apply Now" button on this page. You must submit your application by clicking on the "Submit" button. The initial selection process will consist of an evaluation of the applicant's education, training and experience based on the candidate's application and resume. You must complete all sections of the online application including the Education/Work History section of the application in order to be considered for this vacancy or your application will be deemed incomplete and withheld from further consideration. In addition, please attach a resume, salary history for the past five years, and three professional references. Only those candidates whose backgrounds best match the position will be forwarded to the interview phase of the selection process. You must submit your application by clicking on the "Submit" button. If you need assistance completing your application, there are instructions available on the Employment Opportunities Website
Applicants with disabilities requiring special attention and/or interview arrangements may call (619) 594-7099.
SDSU employees are required to sign an Oath of Allegiance.
The person holding this position is considered a ‘mandated reporter’ under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. 
This position may be funded by a qualifying federal contract, requiring new hire employment verification to be processed through the E-Verify program administered by the Department of Homeland Security, U.S. Citizenship and Immigration Services (DHSUSCIS), in partnership with the Social Security Administration (SSA).

This position may be a "designated position" under the Conflict of Interest Code. Candidates accepting a "designated" position will be required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.

Employees who are required to operate motorized vehicles and/or use their personal vehicle more than once a month on University business are required to take a mandatory Defensive Driving course and enroll in the DMV Employee Pull Notice (EPN) Program.

This position may require a background check. This may include, Evidence of degree(s) and/or certification(s) may be required at the time of hire. The selected candidate will be required to submit fingerprints to the LiveScan Print Services. If required for the position, a background check must be completed satisfactorily before any candidate can be offered a position with SDSU.

	Equal Employment Opportunity 

	SDSU is an equal opportunity employer and does not discriminate against persons on the basis of race, religion, national origin, sexual orientation, gender, gender identity and expression, marital status, age, disability, pregnancy, medical condition, or covered veteran status.
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