Williamson-Dickie Mfg., Co.

Transportation Customs Compliance Department

Job Descriptions

Position:

Customs Compliance Coordinator - Workrite
Name:




Reports To:

Customs Compliance Supervisor
Department:

Transportation Customs Compliance


Date:


11-6-13
Responsibilities include, but are not limited to the following:

· Develop and implement compliance initiatives related to the company’s import/export activities in cooperation with department manager and cross-functional partners
· Conduct post-entry/post-shipment audit of import/export shipments, respectively

· Research and recommend procedural changes as needed to ensure full regulatory compliance

· Provide documented feedback to brokers/freight forwarders on operational/compliance-related matters
· Ensure Workrite Customs Compliance manual is updated
· Classify merchandise to ensure proper HTS numbers are assigned 
· Review garments for labeling compliance
· Research and recommend opportunities related to various trade agreements
· Assist in providing training opportunities for individuals throughout the organization that either have import/export responsibilities or that affect the company’s regulatory compliance in these areas

· Attend appropriate seminars as needed to remain current on regulatory/industry activities that impact the company’s business

· Assist with the processing of Reconciliation and Drawback entries

· Record Keeping for Customs requirements
· Make appropriate decisions as needed in matters pertaining to the company’s compliance initiatives. When necessary and appropriate, guidance will be provided by the Customs Compliance Supervisor and/or Manager.
· Other tasks assigned by management

Communication will include the following parties (not exhaustive)
· Customs broker, freight forwarders, Carriers 
· U.S./Mexican/Canadian Customs or other regulatory agencies 

· Internal business units (sourcing, planning, merchandising, accounting, customer service, etc.)
· Manila Regional Office

· Vendors (domestic and international)

· Production locations

Educational/Experience Requirements
· College Degree required (work experience will be considered in lieu of degree)
· Bilingual (Spanish) preferred
· U.S. Customhouse Broker License preferred 
· Minimum 5 years experience in related field
· Minimum 3 years direct experience in import/export compliance (preferably involving Mexican/Canadian cross-border trade) 
· Proficiency in WORD, EXCEL, OUTLOOK, POWERPOINT, and other applications normally associated with import/export compliance
· Proven leadership/supervisory experience
· Proven ability to work in a supportive, teamwork environment
· Proven ability to work/interact positively with cross-functional teams/business groups
