

Job Opportunity


	Company
	Medtronic, Inc.

	Job Title
	Sr. Export Compliance Analyst

	Location
	Minneapolis, MN

	Salary Range
	

	Relocation Assistance
	No




Job Description / Responsibilities / Requirements
POSITION DESCRIPTION:
Works in conjunction with the Import Department, Customer Service, and Regulatory, internal and external team related functional areas and service providers to maintain compliance with rules and regulations enforced by U.S. Census Bureau, Bureau of Industry and Security, and Office of Foreign Asset Control, including corresponding OUS government agencies. Ensure that reasonable care standards for compliant handling of exported products and re-exports are maintained.
________________________________________________________________POSITION RESPONSIBILITIES:
· Works cross functionally to support day-to-day assistance to business units on compliance with EAR, ITAR, OFAC, BIS and other import/export laws. Assist export transactions “cradle-to-grave”,
· Work closely with Medtronic Inc. personnel to review international trade activity and make appropriate export license determinations.
· Maintain oversight of the export license application program, working in conjunction with internal and external team related functional areas to affect efficiency, expediency, and conformance with OFAC and BIS regulations.
· Maintain export classifications and country of origin database of products to determine existing government controls by country, including populating legacy systems of respective business operations with same.
· Determine documentation needed to enable clearance into importing countries ensuring a process is in place to identify and produce export documentation.
· Provide assistance in the AES filing program under the enforcement of the US Census Bureau and ensure that all appropriate levels of organization are aware of the company’s commitment.  
· Ensures appropriate procedures are established to properly meet denied party screening requirements for all company related functions. 
· Assist in training internal functional groups in general U.S. export regulations and requirements.
· Support the Duty Drawback program initially through identification of eligible products and related data required to file a claim. 
· Implements process changes for enhanced U.S. export compliance procedures.
· Responsible for scorecards and reporting metrics.
· Maintains export records.
· Assists in internal export compliance audit processes.
· Perform other duties per request.
________________________________________________________________
BASIC QUALIFICATIONS:
EDUCATION REQUIRED: 
Bachelor Degree
YEARS OF EXPERIENCE 
5+ years’ experience in import and export, international trade, or supply chain
SPECIALIZED KNOWLEDGE REQUIRED
· Experience in HTS, Schedule B and ECCN classification and country of origin rules
· Extensive knowledge of U.S. EAR 
· Experience in AES filing.
________________________________________________________________
DESIRED/PREFERRED QUALIFICATIONS (optional) 
Bachelor Degree:  International Trade, Supply Chain, Finance, Accounting
· Proven ability to communicate effectively across all levels of the organization
· Must have excellent demonstrated interpersonal skills
· Must be detailed oriented  with excellent analytical and organizational skills
· SAP experience is a plus.
· Working Knowledge of filing electronic export information
· Knowledge of  the export license application process with BIS and OFAC
· Problem Solving, innovation, critical thinking skills
· Proficient in Word, Excel and Power Point
	______________________________________________________________________
PHYSICAL JOB REQUIREMENTS: 
[bookmark: _MailAutoSig]The physical demands described within the Responsibilities section of this job description are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 
• While performing the duties of this job, the employee is regularly required to be independently mobile. The employee is also required to interact with a computer, and communicate with peers and co-workers. 

Contact Information to Apply
Tammy Nelson, Director Global Logistics, Trade & License Compliance
Tammy.l.nelson@medtronic.com
Tel: 763-505-8093
[bookmark: _GoBack]www.medtronic.com; Careers; Requisition # 91192, search by job title or req #
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