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Job Opportunity

	Company
	Bio-Rad Laboratories

	Job Title
	Import/Export Analyst

	Location
	Hercules, California

	Salary Range
	TBD

	Relocation Assistance
	No 



Job Description / Responsibilities / Requirements
The primary responsibilities of this position are to assist the Global Import/Export Trade Compliance Manager in the development, implementation and maintenance of the Import/Export Trade Compliance programs.  Strong emphasis on supporting regulatory Import/Export compliance and interfacing with Groups, Divisions and employees at all levels of the organization to include training, developing and advising upper management and staff. 

Coordinate shipments within the Corporate Logistics and Compliance Department.  Address daily information requests from Customs Brokers for import clearance of products and Assist in the preparation of responses to formal inquiries by local and foreign government agencies. Maintain and assist with implementation of company export and import compliance procedures and work instructions by supporting internal, external, and government-directed export and import compliance audits and assessments. Administer import/export recordkeeping requirements with local and overseas offices and ensure global consistency and standardization of information, process, and reporting on new projects and support Special Projects/Trade Compliance Initiatives as needed.

	
QUALIFICATIONS

	

	EDUCATION:
	BA / BS College Degree in Business, Compliance, Logistics or Supply Chain Management

	

	EXPERIENCE:
	

	Minimum 3-5 years experience in a Life Science / Diagnostics Import/Export/Global Trade Compliance environment.  

	

SKILLS:
	

	· Thorough knowledge of global trade regulations in a Life Science / Bio-Tech industry.

	· Ability to understand global impact of regulatory decisions (assertiveness and diplomacy to achieve results).

	· Ability to understand, deciphers, collaborate and communicate complex governmental regulations to all levels of personnel.

	· Working knowledge of the device/drug/biotech manufacturing process.

	· Thorough understandings of 21 CFR 820 and ISO standards as they apply to LSG products.

	· Strong computer skills including Microsoft Office Tools.

	· Ability to interface with customers and external auditors in a professional, confident manner.

	· Strong verbal and written communication skills are required.

	· Prior skills and knowledge maintaining regulatory/compliance data within an ERP system are required.

	· Strategic project management experience related to Regulatory Compliance activities.

	· Negotiation skills related to managing inbound Service Providers (Import Brokers) is preferred.



Contact Information to Apply
Please refer to the Bio-Rad website for additional information, and to apply on-line: 
http://www.bio-rad.com/en-us/corporate/careers
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