

Job Opportunity


	Company
	[bookmark: _GoBack]TECT Power

	Job Title
	Director of Contracts & Compliance

	Location
	Various

	Salary Range
	TBD

	Relocation Assistance
	No




Job Description / Responsibilities / Requirements
	
LOCATION(S) MAY BE ANY OF THE FOLLOWING:
Thomasville,GA
Wichita,KS
Utica,NY
Cleveland,OH
Cincinnati,OH
Seattle,WA
Santa Fe Springs, CA								

POSITION SUMMARY:  The Director of Contracts & Compliance has full functional responsibility of all contracts function and works on complex problems where analysis of situations or data may require an in-depth evaluation of various factors. A primary role will be to exercise judgment within defined practices and policies in selecting methods, techniques and evaluation criteria for obtaining results. Relative to the function; ensures that budget, schedules, compliance, quality, and performance requirements are met. This person will be required to review RFP analysis, proposals, terms and conditions, payment terms, perform risk assessments, coordinate appropriate internal reviews, contract negotiation, contract/task order administration, and review and negotiate non-disclosure and teaming agreements. This person will serve as the head contact for Government contract issues and serve as a liaison with outside legal council for contractual terms and conditions. Must posses a strong business background, be able to think strategically, and be able identify and mitigate risks to the company. The candidate will be required to work both independently and as part of a team, function well under pressure, and possess excellent workload management skills. The Director of Contracts & Compliance will assist in resolving customer issues and will develop strong internal and external ties to create an environment that fosters open and effective communications. 

ESSENTIAL FUNCTIONS:
Responsibilities will include but not be limited to the following:

· Issues, updates, and maintains all company’s non-disclosure agreements.
· Responsible for reviewing and amending customer and supplier agreements for compliance to the company’s terms and conditions. Maintains all customer and supplier contract and agreement files.
· Prepares sales terms sheets for presentations to management and the board.
· Negotiations with customers and suppliers on contractual terms and conditions.
· Researches and advises sales, purchasing, finance, IT, and management on contractual issues.
· Writes and negotiates MOU’s and other agreements with customers, suppliers, and other entities.
· Responsible for developing and negotiating Contractor Agreements.
· Responsible for all export/import and compliance issues.
· Develops and issues all import/export polices and procedures.
· Updates the Export Management System Manual as required
· Maintains EAR & ITAR compliance: Annual Department of State registration, submits amendment notifications, correspondence with regulatory agencies, commodity jurisdictions, violation issues, advisory requests, end use end user screening, exporting license, foreign visitor approvals, foreign travel review, and customs issues.
· Maintains data collection and license preparation, submission, and follow-up.
· Responsible for conducting exporting and compliance training.
· Ensures controls are in place to prevent the occurrence of fraud within the businesses.
· Updates the policies, systems, processes and procedures to comply with changing
legislation and regulatory and internal audit requirements.
· Maintains and monitors compliance with all financial, legal, regulatory and environmental requirements.
· Prepares regulatory and compliance filings with state and federal agencies, adhering to federal/state laws and regulations.
· Ensures that consistent and standard practices are followed for all transactions, bids and contracts.
· Audits business data, examine actuals against targets, forecast performance, analyze business processes, and conduct special studies.
· Acts as a liaison in resolving complex compliance, data requests and regulatory issues.
· Provides regulatory and compliance analysis on activities to upper management.
· Interprets and communicates complex language to ensure ongoing and continued compliance.
· Monitors and tests to ensure ongoing and continued compliance.
· Utilizes project management skills to develop processes for contracts in development and expedite priority contracts to meet business needs.


SKILLS AND ABILITIES:  

· Strong mathematical, analytical, strategic, and reasoning skills. 
· Experience with the full range of pre-proposal, proposal, and post award contract functions. Must have knowledge of all contract types and a working knowledge of FAR/DFARS.
· Strong contract negotiation skills and knowledge of contract drafting, contract terms and contract development.
· Knowledge of rules, regulations, policies, procedures and practices; applicable federal, state, and local governmental laws and regulations. 
· Excellent communication and interpersonal skills including the ability to consult and resolve internal or external customer/supplier issues which may be sensitive or urgent in nature.
· Ability to work with all levels of an organization including people with different styles and backgrounds; ability to work as a member of a team and ability to present alternatives and recommendations.
· Excellent knowledge of Microsoft Office software suite.

EDUCATION: Master Degree (MBA, JD, or equivalent), preferred but not required. 4-year Bachelor Degree, required. Law, Business Administration, Finance, Accounting or related field from an accredited College or University, preferred. A minimum of 10 years of progressive, hands-on contracts and leadership experience, required.                          

Adhere to defense industry’s initiatives on business ethics and conduct with respect to fraud, waste, and abuse.  Meet compliance requirements of TECT Business Conduct Guidelines as applicable to this position.

Resumes can be sent via email to Jennifer Morris at jmorris@tectcorp.com
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