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Job Opportunity

	Company
	Tyler Search

	Job Title
	Assistant Manager- Customs Brokerage-LCB

	Location
	IL-Chicago area

	Salary Range
	negotiable

	Relocation Assistance
	possible


Job Description / Responsibilities / Requirements

COMPANY: An industry leader in providing top- notch customer service and guaranteed quality delivery. 

LOCATION: Chicago
JOB SUMMARY:

The Assistant Customs Brokerage Manager is accountable for timely and correct filing of entries with U.S. CBP and the crucial delivery of goods. This position will also supervise and play a part in the daily operations of the department. Act as an extra layer between team and Director.


DUTIES AND RESPONSIBILITIES:

• Follow, train and advise team in areas of CBP Regulations
• Supervise team performance  per company standards and department goals; regular audit of shipment documents and accounting
• Monitor problem files and implement corrective action when needed
• Issue work instructions to team members  for timely and orderly flow including release, billing, and auditing
• Monitor staff training needs; identify and develop training objectives
• Document review and assessment of accuracy, verifying CO/export, IOR, terms of sale and value

• Daily follow-up on documentation discrepancy issues with customers and foreign origins 
• Escalate any unresolved issues or risks before they impact the business

SKILLS / EDUCATION / EXPERIENCE:

>Licensed Customs House Broker required

>BS/BA degree required

>Extensive experience as an Entry Writer
>Experience consulting with customers/clients on services
>Ability to work with demanding deadlines in a high-pressure environment
Contact Information to Apply
For consideration please send a word attachment of your resume to:

Barbara Stevens, CPC:   bstevens@tylersearch.com
As a senior executive with almost two decades of experience, I specialize in trade compliance, related contracts positions and Supply Chain Management. Tyler Search Consultants is a renowned Executive Search firm dedicated to the Global Trade community specializing in all levels of Import/Export Trade Compliance and Supply Chain.
