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Job Opportunity


	Company
	Shell 

	Job Title
	Trade Compliance Coordinator

	Location
	Houston, TX

	Salary Range
	

	Relocation Assistance
	Potentially




Job Description / Responsibilities / Requirements


	Shell has been operating in the United States since 1912. We believe that our people are our greatest asset and that is why we invest heavily in our employees. Our industry-leading development programme helps unlock your potential and will see you work with an unrivalled pool of local and global experts. We will make sure that your ideas will travel through our global network of experts. In the United States, Shell is a major oil and gas producer in the deepwater Gulf of Mexico, a recognized innovator in oil and gas exploration and production technology and one of America’s leading oil and gas producers, fuel and natural gas marketers and petrochemical manufacturers. We operate in 50 states and employ more than 22,000 people delivering energy in technically innovative ways.

	*Job Description



	Candidate will be responsible for classification of import and export shipments to and from the U.S. utilizing the Harmonized Tariff Schedule of the United States and Bureau of Industry and Security Export Regulations.

Other Responsibilities: 
· Provide classification (HTS and ECCN) to customs brokers for import and export clearance
· Support all controls relevant to the import and export process
· Validate duties and fees on broker entries to ensure accurate payments to U.S. Customs and Border Protection
· Preparation and compilation of data for specialized government reports, where necessary
· Obtain and verify import and export data and documentation
· Final validation of customs entry summary documentation
· Responsible for 09 Reconciliation, if applicable, and Post Entry Amendments
· Maintenance of NAFTA Certificates of Origin and other Free Trade Agreement/Special Trade Program documentation in support of duty-free claims
· Thorough understanding of CBP regulations, Harmonized Tariff Schedule of the United States, Export Regulations, and Export Classification
· Responsible for $0.5 Billion worth of Upstream imports/exports
· Must be able to communicate well and get along with all levels of employees/customers
· Will work within a DS organization that manages all U.S. Customs activity  

Special Challenges: 
· Identify opportunities for process improvements
· Ability to handle multiple priorities
· Assist in development and implementation of procedures
· Measure and document customs broker performance where necessary, and recommend correction actions require
· Liaison with internal and external stakeholders
· Potential to comply with other governmental reporting requirements
· Planning and organization skills necessary to prioritize and manage workload
· Participate in various trade and import/export compliance networks and programs, both internal and external to Shell and Shell affiliate companies

Experience and Qualifications required: 
· Must be eligible to work in the US without sponsorship for anyone other than current employer
· Licensed Customs Broker (preferred) or equivalent experience
· Bachelor's degree required from an accredited university or college, business/accounting major preferred
· 5+ years import/export experience, industry specific preferred
· Experience working with customs brokers, internal and external stakeholders
· Strong communication and interpersonal skills, written and verbal
· Prefer a working knowledge of logistics that are applicable to this role
· Experience with MS Office – Outlook, Word, Excel, Powerpoint, etc.


Contact Information to Apply :
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