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Job Opportunity

	Company
	Peter Millar

	Job Title
	Import & Export Compliance Manager

	Location
	RTP/Durham/NC

	Salary Range
	

	Relocation Assistance
	Prefer Local Candidates


Job Description / Responsibilities / Requirements

BASIC FUNCTIONS:

· Accountable for establishing and maintaining cross-functional standard operating processes and procedures for managing imports and exports 

· Accountable for developing and maintaining  stringent import and export compliance programs 

· Accountable for developing and coordinating ongoing internal compliance training

· Accountable for establishing and maintaining relations with all applicable government agencies responsible for import and export compliance including U.S. Customs and Border Protection (“CBP”), U.S. Department of Commerce, U.S. Department of State and any other licensing authorities

PRINCIPLE RESPONSIBILITIES:

Imports & Import Compliance:
· Assist design and/or production team with the classification of goods in accordance with the Harmonized Tariff Schedule of the U.S.  

· Develop and maintain tariff classification database covering all products imported

·  Document procedures to ensure that all merchandise imported by company is properly classified under the HTSUS

· Maintain required documentation for classification decisions that evidence reasonable care exercised by company
· Ensure proper HTS numbers are included in Blue Cherry for all styles being actively purchased
· Ensure freight forwarders and customs brokers have up-to-date  HTSUS numbers by style number

· Coordinate all necessary record retention for import entry documentation

· Obtain and maintain any necessary permits and licenses for importation purposes, where applicable (e.g. Fish & Wildlife)
· Audit import documents to ensure compliance with CBP requirements.  Verify that all documentation provided to CBP is consistent with documentation received by production team; Address all issues raised by external customs brokers on U.S. customs entries
· Identify and apply, as appropriate, any available  Free Trade Agreement (“FTA”) programs and develop and implement processes and procedures to meet compliance and documentation requirements associated with FTAs claimed by company

· Identify import compliance issues and provide guidance to management to quickly resolve any potential concerns
· Remain current on laws, regulations and practices effecting import compliance
· Assess Peter Millar’s overall import customs compliance program, including review of broker performance, at least once per year 

· Review findings with appropriate management team members and facilitate the remediation of control gaps
Exports & Export Compliance:

· Develop and implement policies and procedures that support full compliance with the US and International regulations regarding the export of material, information and technology from the United States
· Coordinate provision of necessary information and documentation to support  duty drawback calculations and claims

· Coordinate the administration of export licenses ensuring adherence to applicable laws and regulations  
· Ensure the timely delivery of complete and correct export documentation
· Identify export issues and provide guidance to management to quickly resolve these issues 
· Remain current on laws, regulations and practices effecting export licensing/compliance
DESIRED QUALIFICATIONS:

· Licensed US Customs Broker

· 4-5+ years of import/export compliance experience

· BA/BS degree in accounting / business / finance or similar

· Excellent analytical skills

· Attention to detail must be high

· Ability to collaborate with a multi-department team; candidates should possess the interpersonal skills necessary to function effectively as an ambassador and service provider while maintaining fiduciary responsibilities

· Self-motivated

· Excellent verbal and written communication skills

· Experience with Blue Cherry, Microsoft Dynamics very helpful; Excel and Word required 

Contact Information to Apply

Kindly email cover letter and resume to:

Careers@PeterMillar.com
Please include “Import & Export Compliance Mgr” in subject line.  

