[bookmark: _GoBack]

Job Opportunity


	Company
	Donaldson Company, Inc.

	Job Title
	Export Specialist, Global Trade Compliance

	Location
	Bloomington, MN

	Salary Range
	

	Relocation Assistance
	




Job Description / Responsibilities / Requirements

Overview
The Export Compliance Specialist is responsible for managing daily export transactions, maintaining ITAR/EAR licenses, and other export compliance functions.  With guidance from the Export Compliance Manager, this person will be responsible for the following:

Essential Duties/Responsibilities
· Oversee shared export compliance mailbox communications
· Obtain and maintain licenses for ITAR/EAR controlled product
· Create commercial documents for export shipments and transmit AES filings
· Maintain required documents to meet record keeping requirements
· Assist in determining and maintaining the ECCNs and license requirements
· Work with the export freight forwarders and customs brokers to ensure they meet all requirements and to address export related inquiries
· Perform daily export transaction screening and risk mitigation (i.e. Denied Persons List, Specially Designated Nationals List, Department of State Debarred Parties List and the Department of Commerce Entity List as well as any other relevant lists)
· Provide relevant departments with guidance, training, and direction with respect to export compliance, export procedures and documents, Incoterms, AES filings and license requirements for commodities, software and technology
· Actively participate in industry groups and trade associations
· Support Continuous Improvement of Export Compliance Management Program

  Required Experience
· Minimum of 3 years Export experience
· 4 year degree in a related discipline and/or significant experience in Trade/Export Compliance role
· Detailed and analytical
· Strong written and verbal communication
 
Preferred Experience
· Experience with ITAR 
· Experience with AES filings
· Intermediate computer literacy and knowledge of software such as Microsoft Office; Oracle a plus



Contact Information to Apply

Please visit the below link to apply online via Donaldson Company, Inc.’s website: 

https://donaldson.taleo.net/careersection/2/jobdetail.ftl?lang=en&job=1401272

image1.jpeg
ICPA

International Compliance Professionals Association
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