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Job Opportunity

	Company
	Wm. Wrigley Jr. Co

	Job Title
	Trade Compliance Analyst

	Location
	Chicago

	Salary Range
	

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

POSITION:  N.A. Commercial - Trade Compliance Analyst
REPORTS TO: Director-Commercial Ops
LOCATION:  Wrigley River North (WRN) -- 600 West Chicago

DATE:  2014
DEPARTMENT: Commercial: WWY NA


Wrigley Job postings may be applied for at:  http://www.wrigley.com/global/careers/search-wrigley-jobs.aspx  Use search term:  Trade Compliance Analyst

FUNCTION
The Trade Compliance Analyst function is primarily responsible for partnering with the Trade Compliance Manager in implementation and execution of appropriate policies, strategies, and procedures to enhance Wrigley’s import and export compliance program and to conduct import operational activities in compliance with laws governing international trade.  
The incumbent is expected to be an interface between freight forwarders, Government agencies, customs brokers and Wrigley affiliates in regards to trade compliance. This person will be responsible for the following key areas: Working knowledge of, & ability to apply laws and regulations related to trade compliance business activity in the Americas; must be proficient working with, and the requirements of, trade authorities globally; must be proficient working with compliance software and SAP; audits of import and export documentation, recordkeeping, and classification of internationally shipped goods (multiple countries of import).  
 This position has to maintain a close relationship with the Legal Department, Corporate Regulatory, Finance, Manufacturing, Freight Forwarders, Procurement, and Engineering.

NATURE AND SCOPE OF ACTIVITIES
The Wm. Wrigley Jr. Company, a subsidiary of Mars, Inc, is a global leader in the manufacturing and marketing of high quality chewing gum products and confections.  The organization, which sells its products in over 140 countries worldwide, is supported by the corporate offices located in Chicago, Illinois.  The Commercial organization consists of four geographies: Americas, Western Europe, CISMEA and Asia/Pacific. Five functional groups reside in Commercial: Commercial Operations, Commercial Sourcing, Supplier Quality, Trade Compliance, and Commercial Services.  Within the Americas region, there are five manufacturing plants across U.S., Canada and Mexico and foreign sales affiliates. 

The Procurement Organization worldwide is led by the Vice President, Worldwide Procurement, with the organizations focused both on Worldwide and Regional Procurement.  

PRINCIPAL ACTIVITIES PERFORMED BY THE INCUMBENT

Execute Compliance Activities

· Execute Wrigley’s export compliance program including denied party screening, embargoed countries, INCO terms training, ECCN determination, and classification. 

· Execute Wrigley’s import compliance program  -  activities may include, but are not limited to, FDA Prior Notice, day to day import operations and assignment of US, CA, and MX HTS classifications, application of customs regulations across US, CA, MX, valuation reviews, assist tracking, CTPAT,  roll-out and training of associates on new trade policies, and maintenance of Trade Software data. 

· Maintain a current, comprehensive knowledge of the U.S. Departments of Commerce and State regulations as well as the policies and practices of these and other government agencies involved in export regulation.

· Maintain a current, comprehensive knowledge of US CBP and other governmental import regulations as well as the policies and practices of these and other governmental agencies involved in import regulation.

· Perform audits of Free Trade Agreement forms to ensure compliance with FTA programs including but not limited to NAFTA, Korea, Chile, CAFTA, and US-Australia Free Trade Agreement.   Ensure eligibility and record retention requirements are met.  May generate FTA certificates. 

· Advise internal customers on import/export requirements, tariff systems and other customs-related matters. 

Audit

· Utilize Trade Compliance Software to perform audits of import/export entries, and where software may not be utilized, complete manual audits of import/export requirements, developing .xls tools where needed. 

· Monitor procedures used by other Wrigley manufacturing facilities and vendors to ensure compliance with U.S. and other governmental trade regulations. 

· Perform investigations pertaining to trade compliance with applicable import/ export laws. 

· Perform annual recordkeeping audits.

· Ideate corrective actions in response to audit results and hold affiliates, suppliers, and brokers accountable for compliance.

· Other audit activities as assigned by the Trade Compliance Manager

Document Policies

· Update the Customs Compliance SharePoint as needed. 

· Maintain records of import documents and assist in monitoring compliance of export documentation retention.

· Create and update SOP’s to ensure documented policies reflect current practice. 

Operations

· HTS classification of items and maintenance of classification database in accordance with Customs procedures.

· Participate in broker reviews and generate reports as required.  

· Finalize ISF filings where needed.

· Execute Wrigley’s import/export operational day-day processes and procedures

· Prepare/File end of month reports as necessary

· Assist and/or manage special projects, which may include support of Commercial Operations

· Provide backup support to Customs Compliance Manager 

· Continue skill development in strategy, classifications, compliance and regulatory issues. 

· Identify/implement cost savings opportunities

· Identify new procedures/methods to expedite clearance of import shipments

· Own system maintenance of Trade Compliance Software – data integrity, new vendor/item creation etc. 

· Participate in North America Customs Compliance Committee to support trade-related work 

Incumbent Minimum Requirements:

· Minimum of Bachelors degree

· 3-6 years of international logistics and trade compliance in food manufacturing environment preferred OR prior experience with a customs broker

· Solid computer skills; proficiency in SAP

· General business acumen

· Effective communicator; excellent oral and written communication skills

· Sound interpersonal skills enabling the incumbent to work effectively within cross-functional teams

· Expert knowledge of logistics operations (ground, air, ocean) preferred

· Basic project management experience preferred

· Must be well versed in Import/Export Compliance

· Expert in use of data programs such as Excel

· Ability to perform extensive typing is required 
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