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Job Opportunity

	Company
	Levi Strauss & Co

	Job Title
	Trade Compliance Specialist

	Location
	San Francisco

	Salary Range
	

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

Trade Compliance Specialist-1402324
Description
  
This position is responsible for maintaining the Company’s trade data and providing metrics, maintaining dashboards and conducting analysis of the data to inform business decisions. Emphasis is on data management and report writing using a combination of Excel, Access, Business Objects and other software systems such as SAP and other Global Trade Management software.   Auditing of entry documents and supporting other compliance activities.  Coordinator/Liaison on compliance issues for the affiliates located in Mexico and Brazil. 
 
 
· Maintain MS Access Database of Trade data.  Gather monthly trade data from a variety of sources including brokers, internal systems, and accounts payable systems.  
· Provide cyclical and ad-hoc reports with a high degree of accuracy and integrity.  Must be able to critically reveiw data from multiple sources to ensure integrity.
· Audit of import and export transactions, under supervision from experienced team members.
· Effectively coordinate compliance meetings with affiliate markets in Mexico and Brazil
· Monitor trade related updates in Mexico and Brazil and advise on impacts and risks.
· Able to set up, run and verify results for reports requested by team members.  Also able to assist with data entry and summarization.  Able to write queries for Tools include Excel, Access, Business Objects and SAP. 20%
· Audits import/export transactions for compliance to SOPs and regulations; records, measures and reports out results. 20%
· Accountable for data accuracy and completeness as it is loaded to team controlled databases.  10%
· Compiles metrics, dashboards and reports as dictated by requirements. 25%
· Meeting coordination with Affiliates in Mexico and Brazil, monitor compliance issues in the region.  10%
· Available for project assignment as required.  15%
· Reports to Director but supports data and administrative needs entire trade compliance team.
 

 

 

 

Qualifications
  
· Education: B.A. or 3-4 years business experience in International Trade, International Business, Trade Compliance, or related industry experience 
· Experience:  Minimum 3 years work experience 
· Knowledge, Skills, &Abilities:  Advanced skills in Excel, Access and Word; proficiency or interest in attaining skill in Acrobat, SharePoint & Business Objects.  Prior experience with SAP a plus.  Able to communicate clearly and work in a collaborative environment.  Well organized.  Able to prioritize to meet target completion dates.  
· Demonstrate ability to seek constant process improvement.
· Proficient in Spanish and/or Portuguese preferred
· Requires practical ability to recognize an obstacle and be willing to consult with manager on approach to be taken.  Must be comfortable raising and addressing instances of data ambiguity, and develop opinions and options for resolution. Inquisitive mind-set required!
· Primarily works in an office environment.
Contact Information to Apply

Apply online at:

http://www.levistrauss.com/careers/#find-a-job
