Export Policy Letter

The United States and other countries in which ​​​​​​​​​​​​​​​​​​______ operates and conducts business have regulatory systems in place for controlling the movement of certain goods, information and technology.  The purpose of these regulations is to minimize the risk of diversion of such items to locations where they will be used in furtherance of activities adverse to the interests and policies of the United States and the other countries in which we operate.


Therefore, it is of the utmost importance to the senior management of _____ that the laws and regulations governing the movement of our products and technology be strictly followed in order to maintain our global standing as a good corporate citizen and avoid inadvertent violations, costly errors, and possible disruption to our business.

Accordingly, it is the policy of __________ to conduct business in compliance with all applicable export control laws and regulations including the United States International Traffic in Arms Regulations (ITAR) and Export Administration Regulations (EAR) as well as ___________ (specific countries regulations). To this end, _______ employs a global trade compliance program that is designed to ensure compliance with these various export control regimes.

All ___________ employees must be generally aware of and understand the export control laws and regulations the company must strictly adhere to.  Those employees whose job function includes export responsibilities are required to have a working knowledge of export control laws and regulations as well as the company’s export control processes and procedures.  Such knowledge is acquired through mandatory training and certification such as ITAR certification for those employees whose job responsibilities include working with military products and technology.


  Each individual employee is required to be dedicated to ensuring compliance with the applicable trade compliance regulations.  This includes understanding the laws and regulations governing the release of technical information to foreign nationals, electronic transmissions of data and/or software, and the shipment of products to other countries.  Because _________ products are used in commercial as well as military markets, we must be aware of and closely scrutinize all transactions to determine where and to whom our products are being distributed and for what end purpose.  Based upon this information, determinations are made regarding export eligibility and release of technical information and data such as the technology involved in creating new products including the information necessary for the development, production or use that can be disclosed to a foreign person.

No transactions should be conducted contrary to any export control laws or regulations and in no instance should such laws or regulations be circumvented for commercial gain.  No sales or shipments are to be made to individuals or firms on any Denied Parties Lists.

Export compliance is a constant and unrelenting obligation for all companies and is mandatory, not optional nor voluntary.  Non-compliance can be extremely costly.  For example, violations of U.S. export policies can subject _________ and its employees individually to severe fines, denial of export privileges, and possible imprisonment.  Moreover, failure to adhere to export laws and regulations can result in negative publicity harming the company’s reputation which in turn could impact future sales.  Accordingly, _______ policies clearly mandate that any employee who violates such laws will be subject to appropriate disciplinary measures, up to and including possible termination.

________ global trade compliance group is staffed by personnel strategically located in each major location including, _____, _____, _____, who are responsible for training, counseling and assisting employees navigate the myriad of export control laws and regulations to ensure that the company conducts its business compliantly.  Employees are encouraged to reach out to members of this group for any trade compliance questions and concerns they have.

