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Job Opportunity

	Company
	

	Job Title
	Import Export Specialist - Licensed

	Location
	Little Rock , Arkansas

	Salary Range
	$80,000

	Relocation Assistance
	yes


Job Description / Responsibilities / Requirements

Import/Export Specialist
Little Rock, Arkansas
 

Ensures compliance to all regulatory rules related to the Importation and Export of Client. Responsible for assisting the Import/Export Supervisor with monitoring and checking Customs Compliance issues for Little Rock.  Provides assistance with our legal department for restricted party screening of individuals and entities prior to purchase agreement of aircraft.

MINIMUM REQUIRED QUALIFICATIONS:

· Licensed Customs Broker (LCB) 

· Associate’s degree in Business, Finance or related field.

· Excellent communication and diplomacy skills required

· 4 years experience working knowledge of import and export shipments in a warehouse operations environment or with a Customs broker or Freight Forwarder.

· Proficient knowledge of U.S. Customs regulations and tariff classification

· Proficient knowledge of U.S. Export Administrations Regulations (EAR) and International Traffic in Arms  Regulations (ITAR)

· Working knowledge of ABI (Automated Broker Interface) and AES (Automated Export System)

· Working knowledge of Bureau of Industry & Security Export Regulations

· Proficient using Microsoft Office products

· Ability to communicate professionally and effectively, written and verbally, with both internal and external customers.

· Proficient in creation of reporting relative to statistical data associated with freight budget, and other departmental activity 

ADDITIONAL DESIRED QUALIFICATIONS:

· Familiar with Aviation industry parts or components

· Haz-Mat certified

· Import Export specialist certification

· Proficient presentation skills to large and small audiences utilizing Power Point 

PRINCIPAL DUTIES/RESPONSIBILITIES (ESSENTIAL FUNCTIONS):

· Interfaces between Client and regulatory agencies under the Department of State, Commerce, and Census as well as import regulations under the Department of Homeland Security, Bureau of Customs & Border Protection (CBP).  Other agencies may include Food & Drug Administration (FDA), Federal Communication Commission (FCC), Alcohol Tobacco, Firearms (ATF) & Explosives and Transportation Security Administration (ETSA).

· Facilitates export compliance and licensing

· Monitors and controls State Department DOC license activity of any ITAR classified parts to Commerce Control

· Implements and manages Automated Commercial Environment (ACE) program including monthly payment process to Customs

· Reviews relevant agency requirements that include FDA, FCC, ATF, and Animal and Plant
Health Inspection Service (APHIS).

· Oversees and researches problems associated with Importer Self-Assessment (ISA) and Customs Trade Partners against Terrorism (CTPAT) compliance programs.

· Serves as Final authority for part classification

· Assists in written communication to CPB regarding compliance and regulations.

· Researches regulations regarding country requirements for potential new customers.

· Organizes and recommends annual facility and departmental recurrent training needs.

· Ensures compliance enforcement.

· Makes CTPAT Portal Annual updates

· Compiles Quarterly Valuation report. 

· Ensure ITAR compliance, rules, regulations and licensing.

· Implements and maintains export screening controls.

Don't see the right job? Complete our General Application to be considered for future positions.

Contact Information to Apply

Shani Beard
Marketing Manager / Management Recruiter
Consulting. Recruiting.  
501.255.7751 Office | 713.248.2154 Mobile
CEG Partners
