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Job Opportunity

	Company
	Columbia Sportswear Company

	Job Title
	Foreign Trade Zone Administrator

	Location
	Portland, Oregon

	Salary Range
	

	Relocation Assistance
	


Job Description / Responsibilities / Requirements

Your Search Is Over
If you’ve scaled the highest peaks and fished the deepest waters looking for the right career, you may have finally found it. We’re Columbia Sportswear.  We’re looking for self-motivated, team oriented people to join us as we take Columbia Sportswear to the next level. 

Primary focus of this position is to facilitate global trade and help ensure compliance with all customs and various other agency regulations globally. The candidate will accomplish this by tactically and strategically engaging internal customers and external parties in the process. Specific focus will be on the overall administrative and compliance activities of the Foreign-Trade Zone program within the organization.  

Responsibilities:

· Act as primary contact for all FTZ activities, working collaboratively with third party service providers; finance; designated customs broker, DC (Distribution Center) inbound, DC inventory control; DC outbound teams and Customs officials.

· Establish and document procedures that promote compliance and process efficiency.  Work with analysts and subject matter experts to improve existing practices according to process improvement principles such as Lean Administration or Six Sigma.

· Represent Global Customs and Trade by maintaining regular consultative communication with Columbia Sportswear management and staff across all business functions impacting zone operations. 

· Audit FTZ activity for Customs compliance.  Assist with Importer Self- Assessment (ISA) monitoring and testing.  Review Trade Compliance manual to ensure current processes are documented.  Audit in regards to Customs regulations as well as other applicable federal agency regulations. 

· Perform daily operational tasks with some supervision and/or collaboration.  Tasks may include: 

· Review inventory balances and resolve discrepancies

· Review master data to make sure correct data elements are being tracked in inventory and correctly reported 

· Provide ad hoc advice to cross functional peers such as DC inbound personnel

· Facilitate customs compliance reviews at each zone

· Understand and interpret integration between WMS, SAP (ERP) and FTZ software systems

· Prepare annual FTZ Board Reports and CBP Annual Reconciliation reports 

· Verify qualification for preferential trade programs and accurate reporting

· Maintain constructive contact with CBP in relation to FTZ operations

· Create and facilitate cross functional training
· Maintain weekly estimates 
· Ensure FTZ Manuals are up to date and provided to CBP
· Prepare Post Entry documentation for presentation to US Customs

· Engage in additional Customs and Trade activities and projects as needed

· Apply analysis, and critical thinking skills to recommend and implement solutions

REQUIREMENTS:

· Bachelor’s or advanced degree in supply chain logistics/distribution, finance, accounting, international business, or a similar field of study.  

· Requires 3 or more years of professional experience. 
· Additional professional certification such as a Customs Broker license, Lean or Six Sigma desirable

Visit our posting at:  http://ch.tbe.taleo.net/CH04/ats/careers/requisition.jsp?org=COLUMBIA&cws=1&rid=8616
Or contact:  hminisce@columbia.com 

EEO/AA Employer/Vets/Disabled/Race/Ethnicity/Gender/Age

This job description is not meant to be an all inclusive list of duties and responsibilities, but constitutes a general definition of the position's scope and function in the company.
Contact Information to Apply

