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Job Opportunity

	Company
	Creative Associates International, Inc.

	Job Title
	Export Compliance Officer

	Location
	Washington, DC  20015

	Salary Range
	Technical Manager I or II, 60k – 80k

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

	 Background

	Creative Associates International, Inc.  (Creative) is a dynamic and fast-growing professional services firm that specializes in international development in the areas of education, democratic transitions and stabilization in post-conflict environments.  Based in Washington, D.C., the firm has field presence in 20 countries worldwide with a strong and diverse portfolio that includes global contracts with the U.S. Agency for International Development (USAID) and other clients including the U.S. Department of State and the U.S. Department of Defense. The firm has earned a solid reputation among its clients and missions worldwide and is well-regarded by competitors and partners alike.


	Position Summary

This position sits in the Global Operations division supporting international activities.  It also provides technical advice to the Director of Compliance, with the distribution of activity as follows: 


	75% FTE in performing export compliance functions which include but are not limited to, for instance: processing export license applications, monitoring compliance with licenses, refining compliance procedures, participating in meetings pursuant to anticipating and planning export licenses needs, export license providing training on a regular basis, and developing and maintaining all trackers and management tools involved in managing an effective export compliance program.

25% FTE advising the overall compliance department, which will include undertaking research of regulations, expert opinions during compliance reviews, and engaging in other duties as assigned.

	 

Expected Outcomes:

· Full compliance with export and licensing regulations. 
· Seamless dataflow to and from program divisions and organizational support teams requiring export licensing of any sort. 
· Flawless record keeping for operational and audit purposes. 
· A credible, go-to resource on all internal compliance matters and materials. 

Reporting and Supervision

	This position reports to the Vice President, Global Operations; it supervises directly no others; it manages processes and outcomes organizationally through established protocols and influence.

	 

Required Skills & Qualifications

	· Bachelor’s Degree in an area relevant to this employment opportunity;

· Experience categorizing products and processing related BIS and other licenses;

· Must be familiar with export license regimes such as BIS, ITAR, OFAC and others;

· Experience in operating an export compliance program;

· Solid 3-5 years of direct compliance experience.

 


Desired Skills & Qualifications

· Master’s Degree in an area relevant to this employment opportunity.

· Industry Certification(s)
Contact Information to Apply

JeffreyB@CreativeDC.com
