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Job Opportunity

	Company
	Schenker, Inc.

	Job Title
	Importer Security Filing Specialist I, Sr.

	Location
	Phoenix, AZ

	Salary Range
	

	Relocation Assistance
	


Job Description / Responsibilities / Requirements

	Importer Security Filing Specialist I, Sr. 

	Your Tasks
	Responsible for ensuring legal compliance and providing import administration and control within government rules and regulations. Interface with internal and external customers, freight forwarders, and other functional areas to ensure timely, complete and accurate transmission of ISF’s to US Customs & Border Protection (CBP) for ocean import shipments. 

Principal Accountabilities (The following is intended to describe the general nature and level of work being performed. It is not an exhaustive list of all expectations.): 
• Create ISF’s using data received from operating systems, templates and documentation/instructions from customers. 
• Validate ISF data for accuracy using commercial documentation prior to transmission to CBP 
• Monitor CBP response messages and take the required actions to resolve warning messages, rejections and/or no bill match responses. 
• Manage and attend to all incoming communication, documents and similar as it relates to the ISF transaction. 
• Communicate and resolve all issues impacting ISF compliance. 
• Implement new ISF Customers in accordance with the customer implementation and set-up procedures in ISF policy. 
• Utilize system reports and other information to identify improvements in processes at a customer or departmental level. 
• Respond timely to internal and external requests for information and provide education on ISF as required 
• Adhere to company ISF policies and all related documentation. 
• Adhere to all related CBP regulations 

	Our Requirements
	Education, Knowledge, Experience and Skills Required for Position: 
• High school diploma or GED equivalent 
• Generally prefer 3-6 years of experience 
• Good interpersonal skills required 
• Possess general PC Skills with working knowledge of the MS Office Suite 
• Knowledge of ocean freight forwarding terms and standards as well as U.S. Customs Regulations and Harmonized Tariff Schedule 
• Basic knowledge of accounting functions and principals 

	Functional area
	Customs Clearance

	Company
	Schenker, Inc.

	Location
	Phoenix, AZ 

	Requisition No.
	14P038 - 2 positions

	Valid from
	06.10.2014 


Contact Information to Apply

To Apply: 
Please download the application and applicable documents from our website at: 
http://www.dbschenkerusa.com/log-us-en/Careers/how_to_apply.html
http://www.dbschenkerusa.com/log-us-en/Careers/careermarket.html

Qualified candidates may submit their application and applicable documents to crystal.adair@dbschenker.com. 

No resumes will be accepted without an application. 

When applying, please reference the "Requisition Number" indicated on this posting. 

Equal Opportunity Employer Minorities/Females/Veterans/Disabled
