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November 2, 2018

SUBJECT:  2019 NAFTA CERTIFICATE OF ORIGIN

The North American Free Trade Agreement (NAFTA) requires proof of origin and accurate product Harmonized Code Classification each year.  The information we are requesting ensures compliance with strict US Customs and NAFTA rules.  When YOUR COMPANY NAME signs its own certificate of origin, we are relying on the accuracy of our suppliers’ certificates.  Any liability resulting from inaccurate data or failure to comply with NAFTA requirements will be the responsibility of the supplier.

Please complete a blanket NAFTA Certificate of Origin for the calendar year 01/01/2019 through 31/12/2019 for all products sold to YOUR COMPANY NAME.  The Certificate must include YOUR COMPANY NAME part numbers and descriptions in Field 5 in order to be cross referenced and the vendor request to be considered “complete” for our NAFTA group.  All fields must be completed in order for the Certificate to be valid.

INSTRUCTION FOR TRACED VALUE: If your product does not contain any traced value, indicate “0” in column 12a and “USD” in column 12b. A list of HS numbers that are part of the trace value list are attached for your reference.

INSTRUCTIONS FOR NAFTA LETTER: When you cannot complete a NAFTA Certificate of Origin, but your goods qualify for the free trade rates of duty, you may submit a NAFTA Letter in place of the NAFTA Certificate of Origin. Please note, however, that this form cannot be used for goods shown on the trace value list attached.

INSTRUCTION FOR NON-NAFTA ELIGIBLE PRODUCTS: In the event that your product does not meet the rules of origin as defined by NAFTA, please complete and return the documentation entitled “Supplier’s Non-NAFTA Letter” included in this packet.

If some of your products qualify for NAFTA and some do not, you should submit a NAFTA Certificate of Origin for those goods that qualify and a Supplier Non-NAFTA Letter for those goods that are non-originating and not eligible for a NAFTA claim.  At no time should the same part number(s) appear on both documents.

A blank NAFTA Certificate of Origin, a NAFTA Letter, and a Supplier Non-NAFTA Letter is attached for your convenience.  Contact YOUR COMPANY SPECIALIST’S NAME if you wish to receive a list of YOUR COMPANY NAME part numbers to be included on your documentation.  If you prefer to use your own template, it must include a trace value column if your product is on the trace value list attached. For assistance in completing the NAFTA Certificate of Origin, please call the USA NAFTA Helpdesk at 1.800.USA.TRADE, 202.728.1705, or 202.728.1739.  HTSUS classification can be accessed at http://www.usitc.gov/tata/hts/bychapter/index.htm.


We respectfully request that the information be returned to us on or before December 7, 2018.  


Completed forms should be emailed to the attention of:

	Your Company Specialist’s Name
	His/Her Title
	Your company name
	Contact Phone
Contact Email

Should you have any further questions, please feel free to contact the aforementioned person.

Thank you for your cooperation in this matter.




	

