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· Make sure that all certificates of origin for raw materials comply with the Mexican customs regulations.
· Make sure that all certificate of origin for finish goods meet the requirements of the Mexican law.
· Make sure that all raw material part numbers imported into Mexico are being imported using the right tariff code.
· Make sure that all the exports out of Mexico are being made using the correct tariff code.
· Prepare and supervise the paper work filed to Mexican customs when an import is made. This is to avoid fines and penalties at the time of the import.
· Prepare and supervise the paper work filed to Mexican customs when an export is made. This is to avoid fines and penalties at the time of the export.
· Verify that the disposition of the scrap takes place in accordance with the Mexican custom laws.
· Being part of the process for shipping finished goods from  US to MX, and enforce  the controls put in place to prevent any discrepancies in quantity of the shipment Vs export  pater work. 
· Put the controls in place to ensure that raw materials are not staying in Mexico for periods longer than what they are allowed by law.
· Verify that the raw material transactions with local vendors take place in compliance with the Mexican regulations.
· Oversee that al the import and export transactions are being properly recorded in the custom software (ANEXO 24)
· Verify that a reconciliation of the inventory balances of ANEXO 24 Vs trial balances of the inventory accounts takes place periodically and that the discrepancies are investigated and corrected.
· Comply with the new regulations for Anex 31 to keep the certification and avoid paying VAT for raw material.
· Ensure that the engineering changes to the BOM of materials are timely updated in custom software  (ANEXO 24)
· Establish rules and procedures about how to account for the inventory adjustments in the custom software. 
· Keep updated of the continuous changes of the Mexican customs law ant the impact they may have in our business. 
