[bookmark: _GoBack][on Company letterhead]
						May 5, 2014


Director, National Commodity Specialist Division
U.S. Customs and Border Protection
Attn: CIE/Ruling Request
One Penn Plaza-10th Floor
New York, NY 10119



Dear National Import Specialist:


FACTS
List attributes of product [Include C/O, manufacturing information(if available), material content and complete product description]

ISSUES

Is this product classified as [list hts # where you think/want to classify product] 

LAW AND ANALAYSIS
List arguments for why product should be classified as suggested.  [Cite rules of interpretation that get you to that classification.  Also cite prior rulings, case law, etc.  Also list other possible classifications if and the arguments why they don’t go in that category.  You can even quote movies if you think it will help.]

Conclusion
Summary of arguments of why your classification is correct.  [Offer to provide further information if necessary and thank them for their time.]
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