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Job Opportunity

	Company
	Polaris Industries

	Job Title
	Foreign Trade Zone Specialist

	Location
	Osceola, WI

	Salary Range
	$55K-85K

	Relocation Assistance
	Yes


Job Description / Responsibilities / Requirements

Account for all FTZ merchandise, both foreign and domestic, that is admitted to the facility through use of an inventory control and recordkeeping system and physical cycle counts; identify and reconcile shortages and/or overages found in zone merchandise; produce accurate and timely reports as required by the company, the U.S. Customs & Border Protection, the Census Bureau, the U.S. Foreign-Trade Zones Board, and related agencies; provide necessary information and oversight for entry and withdrawal of merchandise from the facility; maintain audit trail for zone merchandise from admission through shipment; coordinate with purchasing, receiving, materials, and shipping departments, as well as outside Customs brokers, freight forwarders, and Customs inspectors; maintain and update general FTZ procedures.
 
MAJOR DUTIES AND RESPONSIBILITIES (ESSENTIAL FUNCTIONS):
The ongoing responsibilities of the Administrator related to the receiving, manufacturing, shipping, inventory control verification, validation of all Customs documentation and reporting are set out in further detail below.   The FTZ Administrator will manage FTZ #119H in St. Paul, MN and FTZ #167B in Osceola, WI and the zone to zone transfers between the zones.
 
Customs Compliance
· Manages daily admissions into the FTZ (CF214)
· Prepare and submit to broker weekly CF3461 estimates; monitor cumulative shipments against 3461 estimates
· Prepare and submit to broker weekly CF7501 filings
· Manages zone-to-zone-transfers. Prepares and submits to Customs ITs (CF7512)
· Provides periodic reporting to Customs and Foreign Trade Zones Board (quarterly Harbor Maintenance Fee reporting; Annual Reconciliation and Systems Review; Annual FTZ Board report, blanket CF216 permit, etc.)
· Maintains and updates as necessary FTZ files and retains FTZ records as required by law and regulations
· Performs internal audits of zone operations and reports results to management
 
ERP and FTZ
· Manage day-to-day stock adjustments in ERP/FTZ systems
· Reconcile daily stock balance between ERP/FTZ, reporting variances
· Operate FTZ inventory control and recordkeeping system
· Serve as liaison with other functional areas within the organization to ensure the information systems are maintained, updated and accurate for FTZ reporting and compliance purposes
· Coordinates with purchasing and finance, receiving, materials management/production, and shipping departments, as well as Customs brokers, freight forwarders, carriers and local Customs officers
 
EMPLOYEE SPECIFICATIONS (MINIMUM QUALIFICATIONS):
· Understanding Polaris operations and ERP system(s) (receiving, inventory management, production, shipping functions)
· Understanding of distribution, transportation, warehousing, manufacturing. Logistics and/or Customs experience desired  
· Detail oriented
· Strong analytical, problem solving, and organizational skills
· Excellent communication and interpersonal skills
· Ability to work well independently
· Strong desire to continually review and improve processes
· PC Literacy (MS Office products)
Contact Information to Apply
Tanya Lawson (Sr. Recruiter)
Tanya.lawson@polaris.com

