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Job Opportunity

	Company
	Scientific Drilling International

	Job Title
	Global Trade Compliance Analyst

	Location
	Houston, Texas

	Salary Range
	$55,000 - $67,000

	Relocation Assistance
	To be determined on a case-by-case basis


Job Description / Responsibilities / Requirements

The Global Trade Compliance Analyst will provide support for all aspects of global trade, ensuring compliance with US and foreign regulations.  Work will be reported within our Compliance Group to establish best practice global processes around classification (import/export), licensing, technical data, recordkeeping, and auditing/reporting to ensure implementation and effectiveness of internal controls.

Job Knowledge and Skills 

· A working knowledge of and ability to apply laws and regulations related to global trade compliance is required. 

· Advise management on trade compliance regulations, initiatives, objectives, and associated risks while supporting Scientific Drilling International’s business groups on trade related matters.  

· Develop, administer, and manage global trade compliance programs and associated controls. 

· Maintain proficiency on applicable laws and regulations issued by various government agencies. and translate them into business compliance best practices. 

· Conduct periodic compliance trainings to ensure implementation and compliance with all applicable US and foreign regulations, as well as with Scientific Drilling International’s policies. and procedures.

· Maintain third party compliance management (customs brokers, freight forwarders, agents, etc.). 

· Assist with internal audits and assessments. 

· Travel may be required.

Qualifications and Experience

· 3-5 years’ experience in global trade compliance related position. 

· Working knowledge of EAR, CBP, ITAR, etc. 

· Knowledge of EU and other non-US governments is a plus. 

· Strong background in global import/export classification, FTA, country of origin determination, etc. 

· Ability to work within teams and independently with minimal supervision. 

· Ability to communicate effectively, both verbal and written. 

· Knowledge of Microsoft Office and web-based compliance tools. 

· Customer focused, highly detail oriented, and adaptive to change.
· Willingness to pursue further accreditations (e.g., CUSECO, CCS)

· Relevant job experience may be substituted for education
· Bachelor’s or Associate's Degree (Supply Chain, International Business, or Business Administration) preferred. 

· US Customs Brokers License (LCB) preferred.
Contact Information to Apply

If interested, please send your resume to Michelle Schulz at mschulz@gardere.com, or Elsa Manzanares at emanzanares@gardere.com.
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