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Job Opportunity

	Company
	Tech International

	Job Title
	Import/Export Trade Compliance Coordinator

	Location
	Northeast Columbus

	Salary Range
	Will discuss upon interview

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

Summary
Responsible for the appropriate documentation and classification of product for the Company.  The position also provides support and oversight to the Company’s Exports, Customs brokers and provides Customs support to various internal departments by performing the following duties.

Essential Duties and Responsibilities include the following. Other duties may be assigned.

HTS Classification of the Company’s imported and exported product.  This includes analyzing and researching various types of products in order to determine the proper classification, as well as interpreting any Customs regulations pertaining to those products.
Respond to internal requests for duty rates and classifications from Sourcing, Cost Accounting, and Finance.

Prepare requests to US Customs for binding classification rulings as needed to ensure proper classification.

Main contact for daily Customs broker support. Respond to questions/requests pertaining to proper entry of imported goods. This will include simple requests such as need for documents, but at times will encompass more challenging issues such as troubleshooting and determining the root cause of broker and/or vendor errors in either documentation or processes, and developing an action plan to correct.

Researching and analyzing documents to verify Free Trade Agreement qualification and preparation of government forms when required.

Determine, understand and Implement country of origin rules.

Researches trade regulations and rulings, determines regulatory or interpretive basis for each classification, and communicates with internal clients and external service providers.

Supports development of an automated system to manage documentation and data required for import/ export compliance and operations, maximizing use of web-based applications.

Administrator for Export Management Software. 

Examines documents such as invoices, bills of lading, and shipping statements, to verify conversion of merchandise weights or volumes into system used by other country.

Converts foreign currency figures into United States monetary equivalents, or domestic currency into foreign equivalents.

Calculates duties or tariffs to be paid on merchandise.

Other responsibilities as assigned by Manager.

Supervisory Responsibilities                   




This job has no supervisory responsibilities.

Qualifications 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Education and/or Experience                   



Associates degree (A. A.) in business or related field from a two-year college and two year’s experience; or five years related experience and/or training; or equivalent combination of education and experience

Language Skills                   




Ability to read, analyze, and interpret general business periodicals, professional journals, technical procedures, or governmental regulations.  Ability to write reports, business correspondence, and procedure manuals.  Ability to effectively present information and respond to questions from groups of managers, clients, customers, and the general public.

Mathematical Skills                   




Ability to calculate figures and amounts such as discounts, interest, commissions, proportions, percentages, area, circumference, and volume.  Ability to apply concepts of basic algebra and geometry.

Reasoning Ability                   




Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists. Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.

Computer Skills                   




To perform this job successfully, an individual should have knowledge of Export Management Software; Order processing systems; Spreadsheet software and Word Processing software.

Certificates, Licenses, Registrations 

None

Other Qualifications                   




Prefers previous experience in Customs brokerage and/or Customs compliance functions.

Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this Job, the employee is regularly required to sit and use hands to finger, handle, or feel. The employee is frequently required to talk or hear. The employee is occasionally required to stand; walk and reach with hands and arms. The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this job include close vision and ability to adjust focus.  

Work Environment 

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

 The noise level in the work environment is usually quiet, office environment.

Other This description is not intended to be an exhaustive list of all responsibilities, skills, efforts, or working conditions associated with the position.  It is, instead, a description of the essential elements of the position that are needed for recruitment, placement, orientation, training, competency and performance management, classification, compensation determination and other Human Resource actions.

EEO/Minorities/Females/Disabled/Veterans                                             

Contact Information to Apply

Send resume to:  hiring@tech-international.com
