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Job Opportunity

	Company
	Medtronic

	Job Title
	Sr. Trade Compliance Analyst

	Location
	Minneapolis, MN

	Salary Range
	

	Relocation Assistance
	


Job Description / Responsibilities / Requirements

JOB CODE:  231090
________________________________________________________________
POSITION DESCRIPTION:

This position is a member of the Global Trade Compliance team and through research, data mining, analysis and reporting will support process development, implementation and maintenance to ensure compliance with global import and export regulations.  
________________________________________________________________
KEY RESPONSIBILITIES include but are not limited to:

· Assist Global Trade Program Manager in preparing responses to Customs requests and notices (CF28s, CF29s)

· Support global import and export reconciliation and assist in preparation of prior disclosures, voluntary tenders, protests, post entry adjustment and remediation

· Build and run reports from Automated Commercial Environment (ACE) by Customs Border Patrol (CBP) to support management and operational needs

· Support Customs Trade Partnership Against Terrorism (C-TPAT) process owner on annual C-TPAT risk assessment

· Conduct research and data collection from internal and external partners to support Harmonized Tariff Schedule (HTS) classification rationale and Country of Origin (COO) determination
· Responsible for compliance reporting, data mining and analysis, metrics reporting

· Building and maintaining Access databases

· Creating PowerPoint presentations

· Creating and maintaining SharePoint applications

· Supporting compliance audits

· Maintaining accurate data and recordkeeping

BASIC QUALIFICATIONS:
· High proficiency with MS Excel – data analysis, VLOOKUP, data manipulation, pivot tables, formulas and macros

· High proficiency with MS Access – data entry, data relationships, importing and exporting to Excel, and reporting 

EDUCATION REQUIRED:  (No equivalencies) 
· Bachelor Degree

YEARS OF EXPERIENCE 
· Minimum of 2 years’ experience in Trade Compliance and/or Customs brokerage
SPECIALIZED KNOWLEDGE REQUIRED
· Understanding of HTS and Explanatory Notes
· Understanding of CROSS and binding rulings
· Experience working with other government agencies (OGA), such as FDA and FCC
· Understanding of 19 Code of Federal Regulations (19 CFR)
· Understanding of 5 Code of Federal Regulations (15 CFR)
· Understanding of and experience with Customs and Border Protection (CBP), Export Administration Regulations (EAR), U.S. Treasury Office of Foreign Asset Control (OFAC), Bureau of Industry and Security (BIS) and Customs Trade Partnership Against Terrorism (C-TPAT)
________________________________________________

DESIRED/PREFERRED QUALIFICATIONS 
· LCB

· Problem solving, innovation, critical thinking skills
· Detail oriented with strong analytical, administrative and organizational skills
· Self-motivated and possess ability to handle multiple tasks in a fast paced and changing environment
· Excellent written, interpersonal, collaboration and communication skills
· Detail oriented, quick learner, well-organized and able to process large volumes of data and information
· Experience in the medical device industry
· Knowledge of SAP Global Trade Services (GTS) is a plus

______________________________________________________________________

PHYSICAL JOB REQUIREMENTS: 

· While performing the duties of this job, the employee is regularly required to be independently mobile

· The employee is also required to interact with a computer, and communicate with peers and co-workers
Contact Information to Apply

Toni Dembski-Brandl
toni.a.dembski-brandl@medtronic.com

