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Job Opportunity

	Company
	Ascend Performance Materials

	Job Title
	NAFTA Administrator [direct hire]

	Location
	Houston, TX

	Salary Range
	Competitive - commensurate with experience

	Relocation Assistance
	None


Job Description / Responsibilities / Requirements
NAFTA Administrator 

Tracking Code 

920-137 

Company Description 

Ascend Performance Materials is the premium provider of high quality chemicals, fibers and plastics. With world scale integrated manufacturing facilities we are able to develop new products from our core technologies, and provide flexibility to respond to the expanding needs of our customers. Ascend has global sales and distribution with five manufacturing facilities in the United States.

Here’s some more information about what matters to us.

We operate from five key focus areas. These five areas remain at the heart of everything we do:

· Safety –We believe we all deserve to go home safely at the end of every day – we make the safety of ourselves, our coworkers and our community our personal responsibility.

· Customer – Always exceeding our customer’s expectations, delivering exceptional results enhancing our reputation

· Productivity – Working on the right things in the right way, making improvements every day

· Reliability – Better reliability equals more product supply, which equals more revenue. Our customers count on us to operate our plants reliably and deliver on time.

· People – Our focus on leadership, wellness and community has been an investment in each of us. We believe every employee deserves a great leader and great leaders inspire our people to be better. Healthy, engaged employees are the key to our success. We offer unique and creative benefits and programs inspiring safety, health and overall wellness for employees and their families. Doing good inspires We are proud of The Ascend Cares Foundation which allows us to donate to fellow Ascend family members in need and make a difference in community programs and projects, such as Habitat for Humanity.

Our practices around safety, health and well-being, community, decision-making, and running the business are all about ascending to excellence and learning to be better as we go. Experienced together they help create an inspiring place to work where trust is created! 

Inspiring every day, is at the heart of who we are as a team and as a company.

If this aligns with your personal values –we’d like to hear from you.

Ascend is an equal opportunity employer and does not discriminate on the basis of race, color, religion, sex, national origin, age, disability, veteran’s status, genetic testing, sexual orientation or any other characteristic or status protected under federal, state or local law.
Position Summary

Ascend Performance Materials’ Office of International Trade Compliance (ITC) is seeking an experienced professional to administer our NAFTA Compliance Program. Additionally this position is responsible for ensuring compliance of Ascend’s import and export operations.  For the import/export portion, training will be provided as needed making it ideal for the career-minded individual.  
Key Responsibilities:

NAFTA Administration 
Responsible for the qualification of Ascend’s products in compliance with NAFTA and other free trade agreements, and for providing the certificate of origin to customers:

· Analyze products for qualification of origination per the NAFTA treaty

· Determine HTSUS classifications for products and raw materials

· Issue compliant certificates of origin

· Same as above for US-KOREA FTA, UAFTA, and potentially other FTA’s

· Manage compliant recordkeeping

Import Operations Component
· Responsible for assisting and facilitating U.S. import transactions

· Gather and communicate data/documentation as needed by the company’s import broker

· Ensure compliance of ISF filings

· Offer consulting on key compliance elements such as valuation, description, HTS classification, country of origin, and quantity to help ensure compliance

· Responsible for post-entry reviews

· Responsible to maintain recordkeeping per U.S. CBP regulations

Export Operations Component
· Responsible for screening and approving non-standard U.S. export transactions

· Apply regulations surrounding the export declaration (EEI-AES)

· Apply key compliance elements such as valuation, description, HTS classification, country of origin, and quantity to help ensure compliance.

· Knowledgeable of routed export transactions

· Responsible to maintain recordkeeping per U.S. Census regulations

Required Skills 

· Bachelor degree required – preferably in business or supply chain

· 2 + years’ working knowledge and experience with NAFTA.

· Experienced with (or desire to learn) import/export regulations

· Experienced and comfortable with technical writing such as procedures, process flow charts, etc.

· MS Word, Excel, PowerPoint, Outlook

· Strong mathematical skills

· Proven analytical and problem solving capabilities

· Unwavering commitment to accuracy and quality; detail-oriented.

Skills not required but considered a plus

· Licensed Customs Broker (LCB)

· Knowledge of U.S. import and export regulations

· Experience with relational database management systems (RDBMS) such as MS Access

· Ability to analyze complex government regulations and apply the appropriate controls to ensure compliance

· Comfortable with Incoterms and their impact on international trade and compliance

· Experience with the HTSUS for tariff classifications and determination of duty rates

· SAP - Materials Management (MM) module

· ISA, ACE, CROSS

Job Location - Houston, Texas, United States 

Position Type - Full-Time/Regular 

Organization – Legal
Contact Information to Apply
Send resume to Heather Larkin, Recruiter, hlarki@ascendmaterials.com 
