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Job Opportunity

	Company
	Toyota Tsusho America, Inc.

	Job Title
	Compliance Manager

	Location
	San Antonio, Texas/Mexico Region

	Relocation Assistance
	Yes


Job Description / Responsibilities / Requirements

Job Purpose: To lead the compliance efforts of subsidiary companies in Mexico.  This position provides compliance support, in the form of training and expertise of Mexican compliance laws, to Mexican subs while providing important oversight and reporting to TAI LRTC Department.  The activities would include audits and review oversight covering a variety of customs import and export trade, duties and taxes or that may impact business activities in or with Mexico.
Duties and Responsibilities: 
·  Provide direct support to compliance personnel at subsidiary companies by answering compliance questions.
· Provide training to compliance, sales, accounting and management personnel at subsidiary companies.

· Assist in drafting policies for subsidiary companies.

· Perform substantive audits at subsidiary companies

· Support controls audits at subsidiary companies

· Report to LRTC monthly

· Arrange semi-annual meetings

· 50% Percent of time is spent traveling away from primary work site

Educational Requirements:
Bachelor’s (4 year) Degree 

Related Major(s):

International Business Preferred

Experience Requirements:
6 years – 12 years experience

Type of experience required:
Import and Export, Hazardous Material Transport Regulations, Training

Computer Skills:
MS Word, MS Access, Internet, MS Excel, MS PowerPoint MS Outlook.
Special Qualifications Desirable for the position:
Experienced and skilled presenter.

This will be primarily an office position; however, there will be times entering production processing areas is necessary.  At those times exposure to noise, dust, chemicals, machinery and other potential hazards will be present.  PPE will be provided and must be worn.
Contact Information to Apply

Elizabeth Rodriguez

Human Resources

Toyota Tsusho America, Inc

Submit resume to:

elizabeth_rodriguez@taiamerica.com
