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Job Opportunity

	Company
	Schlumberger

	Job Title
	Import Logistics Specialist

	Location
	Houston, Texas

	Salary Range
	DOE

	Relocation Assistance
	No


JOB DESCRIPTION

The Import Logistics Specialist is responsible for coordinating and monitoring Import activities.  Import Logistics Specialist will work with U.S. Import Manager, NAM Import Export Compliance Manager and Trade Control Compliance, to ensure compliance with US Import Regulations and best practices, to maximize business opportunities under the various U.S. trade agreements while minimizing risk.
REPORTING TO

US Import Manager

GENERAL RESPONSIBILITIES 

1. Perform day-to-day import functions.  Review documentation for imports, classify goods as required, and facilitate the clearance of shipments by providing assistance to logistics trade partners.
2.  Communicate on a regular basis with Product Centers and Field Locations on status of shipments, notification process (Green Light), and monitor internal compliance processes. 

3.   Resolve issues that may be communicated through internal or external channels, make decisions about the appropriate response, and take action to correct or otherwise resolve the issues promptly.
4.  Maintain filing system for U.S. Imports as required 
5.  Validate and audit invoicing provided by the carrier.  This shall include but may not be limited to freight forwarding invoices, courier invoices, etc.

6.  Clearly convey information to Import Manager, proactively manage expectations and objectives; ability to give and receive feedback.

7.  Adaptability:  able to adjust quickly and positively to changes in priorities, schedules, & assignments to meet the needs of the organization and/or the team.

8.  Cross train to cover and assist when or where needed.
9.  High focus on customer service to our customers.
Qualifications:

· Working knowledge of U.S. Import regulations and industry best practices 
· Working knowledge of Harmonized Tariff Schedule
· Hazmat Certification preferred 

· Computer proficiency in email environment, MS Word/Excel, MS Outlook
· Strong research, written and verbal communication skills, ability to work closely with a wide variety of staff of diverse backgrounds and levels

· Strong organizational skills and ability to handle multiple projects simultaneously

· Ability to work in team environment, including back-up as required or necessary to cover scheduled or non-scheduled absences of other team members.

· Creative thinkers, ability to streamline processes, implement changes that foster higher efficiencies and exceed expectations of all customers.

Education:


· BA/BS Logistics, Business or International Trade

Experience:


· 3-5 years experience in similar job function
Contact Information to Apply

Lori Schnider                                                               lschnider@slb.com
