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Job Opportunity


	Company
	Waters Corporation

	Job Title
	Import Administrator III

	Location
	Milford, MA

	Salary Range
	

	Relocation Assistance
	

	Posting URL
	https://globalcareers-waters.icims.com/jobs/3651/job




Job Description / Responsibilities / Requirements
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Import/Export Freight Admin III (Import Administrator) 
Waters is seeking an Import Administrator to join the Trade Operations Team in Milford MA. This individual will be a member of a professional group responsible for the efficient and compliant movement of goods into the US.  The Import Administrator interfaces directly with customs brokers as well as international vendors and subsidiaries to ensure timely clearance and delivery of goods while complying with Waters policies and applicable government regulations. 

Responsibilities
· Communicate with internal customers, international subsidiaries, distributors, vendors, brokers, and carriers to ensure efficient movement of goods into the US
· Maintain working relationship with foreign vendors to ensure inbound shipments adhere to Waters procedures and government regulations
· Coordinate customer returns from foreign subsidiaries and distributors
· Generate appropriate import documentation including customs declarations, invoices, licenses, etc.
· Audit shipping documentation generated outside the Import Department for accuracy and completeness
· Interface with customs brokers and carriers to resolve problems at import
· Audit Customs entries for accurate tariff classifications, country of origin and valuation
· Conduct required entry activities to correct discrepancies.
· Analyze and report on various aspects of the importation process

Qualifications

· Bachelors degree in business or at least 3 years import/trade related experience
· Knowledge of US import regulations 
· Experience with international freight forwarding process and supply chain
· Experience in SAP highly desired
· Excellent written and verbal communication skills with ability to interact within all levels at Waters
· Detail-oriented plus demonstrated organizational skills
· Ability to prioritize, multi task and maintain flexibility in a fast-paced, service oriented environment
· Strong Excel Skills required
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