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Job Opportunity

	Company
	Archer Daniels Midland Company

	Job Title
	International Compliance Specialist, Trade

	Location
	Decatur IL

	Salary Range
	N/A

	Relocation Assistance
	Available


Job Description / Responsibilities / Requirements

Position Description:
This position will be primarily responsible for developing and assisting in the operation of ADM’s global Commercial Compliance program.  This position will report directly to the Manager, Trade Compliance. 

Job responsibilities include, but are not limited to:
• Assist in the evaluation of ADM’s Commercial Compliance controls to identify potential areas for auditing, training and other communications.
• Assist in the development of training and audit programs including educational materials for employees as directed by Trade Compliance Manager.
• Conduct internal reviews to evaluate effectiveness of compliance efforts/programs to identify deficiencies and subsequent corrective measures.
• Support various compliance initiatives and other duties as assigned by Compliance leadership.

Specific duties related to ADM’s Trade Compliance program:
• Maintain product classification and preferential certificate of origin spreadsheets and databases for imported and exported merchandise.
• Determine proper Harmonized Tariff Schedule (HTS), Schedule B and Export Control Classification Numbers (ECCNs) for imported and exported merchandise.
• Determine tariff preference programs and free trade status for imported merchandise under NAFTA and other free trade agreements.
• Assist in the evaluation of complex international business requirements and product strategies to ensure compatibility with trade compliance requirements.
• Assist in designing and maintaining comprehensive trade compliance processes, written policies, and standard work instructions to support the ADM’s international trade activities.
• Direct customs brokers and freight forwarders to ensure their submission of import and export documentation to Customs authorities is accurate and occurs timely.
• Conduct trade compliance assessments and audits for all North American business units.
• Provide all business units with consultative trade compliance support.
 
Required Competencies:
• Possess a BS/BA degree or have equivalent work experience as determined by ADM.
• Ability to effectively interact with multiple levels of personnel including senior management and government agencies.
• Ability to prioritize in a high-volume, multi-tasking environment; must be able to quickly synthesize technical and program information and apply regulatory requirements.
• Must be self-directed and able to work with minimal supervision.
• Demonstrated ability to work in a team environment.
• Strong customer service skills.
• Strong written and oral communications skills.
• Strong computer system skills.

Relocation assistance is available with this position.
 
This position offers a complete benefit package, including 401K/ESOP, pension, health, life and dental insurance.

ADM requires the successful completion of a pre-employment drug screen, medical history process and a background check. 

ADM is an Equal Opportunity Employer for minorities, females, protected veterans and individuals with a disability.      
Contact Information to Apply

Apply through ADM’s career web site:  

1) Navigate to http://www.adm.com/en-US/careers/job_search/Pages/default.aspx 


2) Select region “United States”

3) Select “Search openings” 

4) Search keyword “Compliance” and select the position “International Compliance Specialist, Trade” from the search results
