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Job Opportunity

	Company
	TEL FSI, Inc.

	Job Title
	International Trade Compliance Analyst

	Location
	Chaska, MN

	Salary Range
	Dependent upon qualifications

	Relocation Assistance
	None


Job Description / Responsibilities / Requirements

TEL FSI, Inc. is a wholly owned subsidiary of Tokyo Electron US Holdings, Inc. (TEH), with US headquarters in Austin, Texas.  This position will be based in Chaska, MN.  Please see the website for additional company and product information www.tel.com. TEL FSI, Inc. is a manufacturer and distributor of semiconductor tools and parts.

The International Trade Compliance Analyst/Coordinator supports critical business processes that support   the company’s compliance with international trade compliance regulations. 

This position will be responsible for the administration of the day-to-day functions associated with export and import compliance operations of the company.  This includes:
· Administration of cross-functional trade classification processes involving engineering and materials teams, to determine proper trade classifications, i.e., ECCN and HTS codes, of products and components the company distributes globally and recording these codes to the SAP system and assuring a compliant audit trail exists for all codes assigned. 

· Assuring the company’s exports are compliant with the regulations including conducting the export authorization determination required under the EAR (Export Administration Regulations) or the ITAR (International Traffic in Arms Regulations). 

· Managing the company’s Commerce department-issued export licenses from the application until end of validity and applying for new licenses prior to expiration of existing licenses in order to prevent supply chain disruptions.  

· Screening export orders against restricted/denied parties lists, and record keeping and reporting requirements.

· Assuring that imports of the company are compliant with US Customs import regulations such as HTS (Harmonized Tariff Schedule) classification, valuation, country of origin, assists, record keeping, ADD/CVD, special trade programs and other government agency requirements. 

· Following internal controls of the company related to import/export compliance, meeting/exceeding compliance goals, objectives, order processing lead times.   

· Creating and updating procedure and work instructions to reflect current practices or to make improvements.

· Responding to CF28’s/CF29’s, submitting classification and other ruling requests to Customs, and ECCN classifications to the BIS.  May also submit post-entry amendments as directed by management and assist with any needed prior disclosures. 

The successful candidate must be a self-starter, detail oriented, and be able to follow procedures as well as modify or develop new procedures.  In addition, the ability to deal with ambiguity in a fast-paced environment is critical as is the ability to build and maintain positive relationships with team members.  Must possess excellent written and verbal communication skills.  Also, interact with internal/external customers and colleagues, foreign order administration, freight forwarders, customs officers and other functional areas to ensure coordination and legal compliance of shipments.  May coordinate with logistics in selection of carrier/forwarder for shipment of products and prepares documents for freight forwarders. This position interacts often with TEL corporate offices and factories globally.  

Qualifications 

· A minimum of 2 years’ experience with international trade compliance regulations particularly in tasks related to Harmonized Tariff Schedule (HTS) and Export Control Classification Numbers (ECCN) classifications. 

· Experience with processes related to engineering change order and documentation controls, particularly in a high tech industry highly desired. 

· Proficient in Microsoft Office 2010 applications (e.g. Access, Excel, Word, Outlook)

· Familiarity with the US Export Administration Regulations with a strong understanding of the export authorization determination processes as well as the US Commodity Control List (CCL).

· Bachelor's Degree is preferred

· Experience with the BIS’s SNAPR on-line license application system preferred.

· SAP experience is a plus.
Contact Information to Apply

Submit your resume at http://www.tel.com/careers/index.htm
For questions contact Craig McClure, craig.mcclure@us.tel.com. 
