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Job Description

Please Note: The drop down menus below are provided to assist with the job description writing process.  If the selections in the drop down menus do not fit the job, you are encouraged to override the choices by simply typing text into the field.
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1/19/2015



	Job Title:      
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Manager, Corporate Product 

Compliance


	Location:       [image: image6.wmf]

Corporate-Lake Forest, IL



	Reports To:  [image: image7.wmf]

Director - Global Environmental, Health and Safety


	Functional Area:    [image: image8.wmf]

Environmental, Health and Safety




***Failing to enter data in any of the sections below will cause a delay in the job evaluation process.  Complete each section of the job description before submitting it to Human Resources***
	Primary Function:

For additional help click on the ‘More Information’ button below
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	This section summarizes the purpose/primary function of the job (in 2-4 sentences).
· The Manager, Corporate Product Compliance is responsible for implementing initiatives to sustain Product Compliance requirements for the Company.  This includes driving short-term and long-term objectives that include managing resources, measuring quantitative objectives, increasing technology and implementing solutions to avoid risk, reduce liability, and maintain compliance with Local, State and Federal Environmental and Hazmat Transportation regulations.

· The Manager, Product Compliance is also responsible for providing interpreting the impact of federal, state and local regulations and/or proposed legislation relevant to the Environmental Protection Agency (EPA), Department of Transportation (DOT), International Air Transportation Association (IATA) and International Maritime Organization (IMO) to ensure the proper sale, handling, storage and shipping of Hazardous Materials and other products affected by such regulations across the United States (including Alaska, Hawaii and Puerto Rico).
· The incumbent is also responsible for providing compliance strategies for hardware MRO products that are affected by other regulations or voluntary standards (e.g. Weights and Measures, UL, etc.).  



	Principal Duties & Responsibilities: 
For additional help click on the ‘More Information’ button below

[image: image10.wmf]More Information



	This section contains list of 5-8 primary responsibilities that account for 10% or more of their time.  The incumbent will perform other duties as assigned.
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  Job supervises a team, has authority to hire and performance manage the team.
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  Job leads/supervises/manages 2-5 employees


· Manage the Product compliance program and direct staff to ensure compliance with all products offered through various Grainger Channels (i.e. Grainger.com, FINDMRO, EDI, Branches).

· Provide guidance and counsel to Product Teams to enable them to proactively address Product Compliance issues in the various business operations.

· Establish and communicate policy, methods and procedures with respect to EPA and DOT requirements to ensure compliance.

· Manage / develop database systems and technology (i.e. Gensuite, SDS program) to ensure compliance with applicable product related regulations. Certify regulatory and OSHA data for new products and suppliers
· Processes are applied to ensure compliance with the specific California Regulation Prop. 65.
· Develop and manage a systemized product segregation program to ensure proper shipping and storage of compatible materials throughout all domestic operations thereby reducing risk associated with incompatible product mixing due to leakage and/or spillage.

· Develop appropriate protocols to audit suppliers and product teams to ensure adherence to procedures designed to achieve compliance.

· Evaluate Grainger's product offering with new suppliers to ensure that proposed products do not create an unreasonable or costly regulatory burden on the organization due to increased productivity for handling, reconfiguration of locations for storage or disposition due to inability to operationally perform to regulatory requirements. Interface with Product Management and Grainger Global Sourcing to ensure proper review of products as governed by the EPA, DOT, OSHA and other applicable federal, state and local regulations.  
· Maintain centralized process for supplier communications regarding regulatory changes associated with existing products. Identify products that should no longer be offered by Grainger and support/manage appropriate disposition through Product Management Operations.

· Manage all exclusion for sale processes to ensure that products restricted for sale in certain state and local jurisdictions are removed from the affected markets. Manage all communications and issues with various business partners (i.e. Branches, Marketing, Sales, Inventory, Product Teams, etc.) to prepare them and our customers for implementation of the applicable sales restriction.
· Manage / recommend the use of 3rd party consultants as needed.  

	Preferred Education & Experience: 
For additional help click on the ‘More Information’ button below

[image: image13.wmf]More Information



	To perform the job successfully, an individual must be able to perform the Principal Duties and Responsibilities satisfactorily.  In this section, list the background minimal requirements, skills and abilities one needs to perform the job.
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  BA/BS or equivalent preferred.
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  7-10 year of experience in related field preferred.


· Requires a Bachelor's degree in environmental health & science or a related field.

· A minimum or 7-10 years of experience in corporate safety and/or hazardous materials management.

· Must have significant knowledge and experience to serve as a subject matter expert for product compliance related matters.

· Strong communication skills, both written and verbal, are required to accurately articulate business issues and opportunities.

· Strong interpersonal skills with an engaging leadership style is required to work with all levels throughout the Company. Must have the ability to work effectively with upper management level.

· Must be able to understand corporate strategies and direction in the context or Grainger's business initiatives, as well as assuring the compliance issues are maintained.

	Work Environment:  
For additional help click on the ‘More Information’ button below
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	This section contains the physical environment in which the work is performed.
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  Work conditions are typical of an office environment.
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  Office job, requires the ability to lift < 25 lbs. and/or rarely work in difficult position


· Does the job require travel?  If so, describe the travel required and enter the percentage of time here…
<10%
· Enter additional work environment aspects of the job here…

	Impact:
For additional help click on the ‘More Information’ button below
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	This section contains the level and types of decisions and the impact of the job on the organization.
· This position is responsible for determining Product Compliance standards. This includes product compliance for all Grainger catalogue product offerings, sourced offerings and private label products.

· Cost effective product compliance solutions minimizes risk and exposure to regulatory fines and negative litigation.

· The impact of exercising poor judgment and negligence can result in severe financial liability and would have significant impact on the Corporation's reputation.

· Selects and directs subordinates to ensure quality leadership with respect to product compliance expertise for the Company.

	Working Relationships:

For additional help click on the ‘More Information’ button below
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	This section contains information on working relationship of the jobs.  Include job titles only.

· Who does this job partner with externally?
Consultants, regulatory / volunteer standards agencies, outside counsel,  professional associations
· Who does this job partner with internally?
Product Management, Legal, EHS, Supply Chain, Inventory Management, Customer Service, Sales




Job descriptions are not intended as nor should they be construed to be, exhaustive lists of all responsibilities, skills efforts and working conditions associated with the job.  They are intended to be accurate reflection of those principal duties & responsibilities essential for making fair pay decisions about the job.
	HR/Comp Use Only
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20001670
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USEHS4001000
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Exempt
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Select...



	Human Resources Reviewed By:

	Compensation Reviewed By:
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