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Job Description

Job Title:   Import Specialist 

Reports to:    Import Manger
Purpose:   Support all aspects of importing and exporting product into the US and Canada to ensure compliance with both US and Canadian Customs.
 
Core Accountabilities:  
· Manage seasonal classifications of products for US and Canada tariffs, and submit binding ruling requests to Customs when necessary.  Audit and maintain US and CA tariff classifications weekly to ensure that all product is classified which leads to timely deliveries to the FTZ and as well as to our Canadian stores.  Maintain tariff update interfaces with our customs broker system, FTZ system, and Eddie Bauer internal and vendor Classification tools.
· Interface with vendors, broker, and Eddie Bauer overseas partners to resolve entry related or FTZ related issues.

· Coordinate seasonal meetings with sourcing partners to review duty rates and advise on product engineering.  
· Maintain Recordkeeping practices in accordance with customs regulations.

· Validate and report timeliness ISF transaction via ACE interface on a quarterly basis to the Import Manager.

· Monitor all exports for Eddie Bauer.  Interface with International, Real Estate, and IT groups to ensure timely exports. 
· Maintain export recordkeeping.
· Perform weekly audit controls for classifications in the FTZ.
· Audit Consumption entries to the FTZ and Canada.
· Interface with vendors and broker to resolve entry issues.

· Monitor ISF filings in ACE.
Key Interfaces:

· Back-up to the Import Manager.  
· Key contact for exporting issues on product moving from the US to other countries.
· EB Sourcing /PLM’s/ Product Development
· EB Quality assurance teams, A/P, Inventory Control, EB shipping.

· US broker, CA broker,  FTZ Administrator , APLL consolidator.
Knowledge, Skills, and Abilities:

· Thorough knowledge and experience with the US and Canadian Tariff classification systems.

· Detail oriented. Decisive and solution oriented. Strong communication and writing skills.
· 3-5 years of specialty retail apparel importing experience with some knowledge of exporting. Expert classification knowledge using the HTSUS and CBSA Tariff, especially Chapter 61, 62 and 64.
· Bachelor’s degree  or equivalent  experience.
· CCS Certified or Licensed customs a plus
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