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Job Opportunity

	Company
	Medtronic

	Job Title
	Export Compliance Manager

	Location
	Minneapolis, MN

	Salary Range
	

	Relocation Assistance
	


JOB Code:
222990 

Business TITLE   :       Export Compliance Manager

BUSINESS UNIT:
Medtronic Operations



DEPARTMENT:
Corporate Trade Compliance Operations


PAYBAND:
96

DATE:
April 2015

REPORTS TO:
Tammy Nelson, Director Global Logistics & Trade Operations

Job Description / Responsibilities / Requirements

POSITION DESCRIPTION  

Primary responsibility is for executing strategic export compliance initiatives.  Manage the Export Compliance Team in order to fulfill the demands and responsibilities of the Compliance Department. Lead cross-functional teams on strategic compliance initiatives.   Ensure all applicable company policies and Customs regulations are met, while managing the expeditious flow of international trade.  Manage Regulatory changes, including Customs, Department of Commerce and State and Other Government Agencies



POSITION RESPONSIBILITIES

· Direct internal management system consisting of: procedures, internal controls, and training to ensure that impacted employees understand and follow specific legal principles involving laws and regulations governing the exportation of goods and technology

· Research, analyze and interpret US Export regulations and laws (including EAR, ITAR and other agencies) and their impact to Medtronic

· Communicate strategic plan and export compliance gaps to global trade compliance team

· Review export license applications and provide guidance to ensure consistency with internal policies, procedures and US regulations

· Manage team of export trade compliance operations professionals

· Strategic planning for achieving Export Compliance goals and initiatives

· Lead cross-functional teams on strategic export compliance initiatives 

· Develop, implement, maintain and improve export procedures to achieve expected compliance levels

· Proactively manage policy changes by remaining current with Customs and Border Protection,  Department of Commerce and State and other government agency regulations

· Conduct data analysis to report department export compliance metrics

· Develop cross-functional relationships with Corporate policy makers to ensure alignment and drive Corporate strategic initiatives, including Regulatory, Tax, Quality, IT  

· Responsible for timely and accurate responses to government inquiries related to exports 

· Manage strategic relationship with Medtronic Freight Forwarders to ensure export documentation and electronic filling are executed timely and accurately 

· Provide export compliance technical expertise to company personnel and suppliers

· Participate in trade compliance associations to stay current on export regulations and best practices

· Other duties as assigned

________________________________________________________________
BASIC QUALIFICATIONS:

EDUCATION REQUIRED:  
Bachelor Degree:  International Trade, Supply Chain, Finance, Accounting, or other related field a plus

YEARS OF EXPERIENCE 
6+ years’ experience in import and export, international trade, or supply chain

Commodity classification experience

People Management experience
________________________________________________________________

DESIRED/PREFERRED QUALIFICATIONS (optional) 
· Ability to work with middle and upper management to meet expectations

· PC Literacy in Microsoft products

· Knowledge and understanding of Customs & Border Protection laws and regulations

· Basic knowledge of international air and ocean transportation

· Ability to work independently with minimal supervision

· Strong working knowledge and experience in export compliance, policies, audit procedures, classification and ECCN
· Excellent communication skills (verbal, written, presentation) with ability to communicate across all levels of the organization
· Excellent organizational and multitasking skills 
· Effective time management/prioritization skills
· Proven problem solving and decision making skills
· Highly motivated, self-starter with excellent project management skills
· Working knowledge and understanding of sanctioned country export licenses. 

______________________________________________________________________

PHYSICAL JOB REQUIREMENTS: 

The physical demands described within the Responsibilities section of this job description are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. • While performing the duties of this job, the employee is regularly required to be independently mobile. The employee is also required to interact with a computer, and communicate with peers and co-workers. 
Contact Information to Apply

Tammy Nelson, Director Global Logistics & Trade Operations
tammy.l.nelson@medtronic.com
763-505-8093

