[image: image1.jpg]ICPA

International Compliance Professionals Association





Job Opportunity

	Company
	SanMar Corp

	Job Title
	Customs Compliance Analyst

	Location
	Issaquah, WA

	Salary Range
	

	Relocation Assistance
	


Job Description / Responsibilities / Requirements

POSITION SUMMARY: 
This position contributes to the success of SanMar by assisting in the design and implementation of our customs compliance program.  Working in conjunction with the Customs Compliance Manager, the Customs Compliance Analyst will ensure all applicable customs laws, regulations and policies are abided by.  The Customs Compliance Analyst will be responsible for classifying products, researching, providing guidance, and responding to compliance related questions from internal and external stakeholders. 

PRIMARY DUTIES AND RESPONSIBILITIES:
· Ensure the proper classification of all imported apparel products in accordance to the HTSUS

· Maintain special trade program documentation and ensure compliance to each program according to US Customs Regulations

· Manage internal Post Summary Adjustment (PSA) procedures to ensure compliance with US Customs regulations
· Verify Import documentation to ensure it is accurately prepared and in compliance with internal procedures, as well as all U.S. Customs regulatory requirements
· Manage drawback program and required recordkeeping to ensure regulatory compliance

· Help drive continued development and implementation of SanMar’s import compliance initiatives

· Contribute to reporting and presentation needs related to customs compliance

· Prepare responses to US Customs requests for information
· Own annual review and update of import compliance manual

· Assist with the quarterly Internal Audit
· Stay current and maintain a working knowledge of CBP’s and OGA’s regulations

· Develop and provide customs compliance training for internal stakeholders

· Act as a resource to the Customs Compliance team during shifts in workload, volumes, expected and unexpected absences and/or cross-training
· Arrange for Customs Brokerage/clearance processes & procedures for all US ports of entry to support the shifts in the supply chain
· Perform other compliance related duties and special projects as necessary

REQUIREMENTS FOR POSITION:

· Demonstrated ability to classify apparel in accordance to HTSUS, GRIs, Binding Rulings and Apparel Terminology Handbook
· Demonstrate eagerness and ability to learn quickly and leverages a flexible mindset in response to shifting dynamics, adversity and/or change.

· Excellent verbal and written communication skills; ability to articulate thoughts clearly 

· Analytical with proven data management and problem solving skills

· Detail oriented with excellent organizational skills and a commitment to follow through

· Self-motivated with the ability to simultaneously manage multiple time-sensitive tasks

· Customer focused including timely follow-up and sense of urgency

· Actively supports key decisions and promotes a spirit of teamwork to demonstrate commitment.

· Ability to collaborate with cross-functional groups and stakeholders at all levels

· Tech-savvy with Microsoft Office (Word, Excel, Outlook, Access) and internet research skills

· Continually pushes themselves to learn and generate new ideas

· Willing and able to travel, if needed
QUALIFICATIONS:
· Bachelors degree or equivalent work experience

· 5 years import compliance, customs brokerage and/or international trade experience

· Licensed US Customs Broker strongly preferred

PHYSICAL DEMANDS:
While performing the duties of this job, the employee is regularly required to sit; reach with hands and arms and talk or hear.  The employee is frequently required to use hands to finger, handle or feel; frequently lift and/or move up to 10 pounds, and occasionally lift and/or move up to 25 pounds.  The employee is regularly required to stand and walk.  Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception and ability to adjust focus.  

WORK ENVIRONMENT:

Work environment is moderately quiet.  Employee must be able to handle strenuous customer deadlines and be flexible and available to interact with employees at all levels. 
If you are looking to work for a dynamic, privately held, family owned company, don’t miss out on a great opportunity!  SanMar is currently accepting resumes for those who have the necessary skills.  SanMar is an Equal Opportunity Employer.
Contact Information to Apply

www.sanmar.com
